AJIMUHUCTPALUS JEBEJUHCKOI'O CEJBCOBETA
TABYHCKOI'O PAMOHA AJITAUCKOTI O KPASI

IMOCTAHOBJJUEHMHWE

28.12.2018 Ne 29
c. JIedbenuuo

00 yTrBep:kIeHMH AIMMHUCTPATHBHOIO PErJiaMeHTa 0 MPeI0CTABJICHUN
MYHHUIUNAIbHOH yeiayru « UangopmanuoHHoe odecrievyeHne rpaxiaan u
OPUIHYECKHUX JIMI HA OCHOBE JOKYMEHTOB ApXxuBHOro ¢onaa Poccuiickoi
Denepannu v APyrux apXuBHBIX JOKYMEHTOB)»

B cootBerctBUM ¢ DenepanbHbIM 3aKOHOM OT 6 okTs0pst 2003 roma Ne 131-D3
«O0 o0mMX MpPUHIMIIAX OpraHU3alM MECTHOTO caMoymnpaBiieHus B Poccuiickoii
Odeneparun», DenepanbHbiM 3akoHOM oT 27 wuronsa 2010 roma Ne 210-d3 «O06
OpraHU3aluyd NPEAOCTABIECHUS TOCYAAPCTBEHHBIX U MYHULIUNAIBHBIX YCIyT», Y CTaBOM
MyHUIMNaAbHOro oOpa3zoBanust JleOenuHckuii  cenbcoBer TaOyHckoro paiioHa
AJTaiicKkoro kpas

ITOCTAHOBJIAIO:

1. YTtBepauTe AAMUHHUCTPATUBHBIN PETIAMEHT NPEIOCTABICHUS MYHUIUITAJIbHON
yeayru  «MHpopManmoHHoe obecriedeHre Tpa)JaH M IOPUAMYECKUX JIMI] HAa OCHOBE
nokymeHToB ApxuBHOoro ¢onna Poccuiickoit ®denepanum W JIpyrux apXUBHBIX
JOKYMEHTOBY.

2. Hacrosmiee perneHre 0OHapO0BaTh B yCTAHOBICHHOM TOPSJIKE.

3. KoHTposib 32 UCTIOJTHEHNEM HACTOSIILIETO MOCTAHOBJICHUSI OCTABIISIFO 32 COOO.

I'maBa cenbcoBeTa B.JI. Mo3zep



AAMMHUCTPATUBHbLINA pernameHT
npeaocTaBrieHUss MyHULUNaNbHOWU yCryru
«UHcpopmaLMoHHOe obecneyeHne rpaxaaH U PUANYECKUX NUL, Ha OCHOBEe
AokymeHToB ApxuBHoro doHaa Poccuinckon ®enepaumum n Apyrmx apxmBHbIX
AOKYMEHTOB»

. O01mue moJ10KeHus

1.1. [IpeqMeT aTMUHUCTPATUBHOIO PETIAMEHTA.

AJIMUHHCTPAaTUBHBII PErJIAMEHT MPEAOCTABICHUS MYHULUIIAJBHON  YCIyru
«MHpopmanronHoe obecrnieueHue rpaxial U IPUINIECKUX JIUI HA OCHOBE JOKYMEHTOB
ApxusHoro (onga Poccuiickoit @eaepanu U APyrux apXUBHBIX JTOKYMEHTOBY (anee —
«AIIMUHUCTPAaTUBHBIA pEriamMeHT») pa3paboTaH B LENAX IMOBBIIICHHUS KadyecTBa
MH(POPMAIIMOHHOTO O0OECHEYEeHUsT PETPOCHEKTUBHOM JIOKYMEHTHOM HH(popManuei
(bu3NYECKUX U IOPUANYECKUX JIULL.

AJIMUHUCTPATUBHBIA pErjlaMEHT OINpeAeNsieT CpPOKH, TpeOOBaHUA, YCIIOBUS
IPEIOCTABIICHUS U MOCIIEI0BATENIbHOCTD AEUCTBUN (aAMUHUCTPATUBHBIX MPOLIEAYpP) IpU
OCYLIECTBJICHUHU IOJHOMOYHUM MO OKA3aHHUIO JTAHHOM MYHHUIMIIAJIIBHOM YCIYTHM, B TOM
qlCclie uYepe3 KpaeBoe AaBTOHOMHOE YupexkaeHue «MHOroQpyHKIMOHAIBHBIA LEHTP
IIPEIOCTABIICHUS TOCYJAPCTBEHHBIX 1 MyHUIMIIAIBHBIX YCIYI ANTAalCKOTO Kpash» (nanee
— «MHOro)yHKIMOHANEHEIA LEHTP»)!, B 21IeKTPOHHOM (OPME C HCIIONB30BAHHEM
dbenepanbHOM TrOCyIapCTBEHHONW HMHGPOPMAIMOHHON cuUcTeMbl «EnuHBI  mopran
rOCYJapCTBEHHBIX U MYHULHANAIBHBIX  YCIIyT (pyHKUMI)» (mamee  —
«EIUHBIA TOpTal TOCYJApCTBEHHBIX M MyHULIMNOANBHBIX youyr ((QyHKmui)»)® B
MH()OPMAIMOHHO-KOMMYHUKAIMOHHOW ceTh  HWHTepHET ¢ CcOONIOAEHUEM HOPM
3aKoHoAaTenbcTBa Poccuiickoin denepanyiv 0 3alUTe NMEPCOHAIBHBIX AAHHBIX, a TAKKE
nopsoK M (OpMbI KOHTPOJIL 3a MCIHOJHEHHEM aJIMUHHUCTPATUBHOTO pETJIaMEeHTa,
MOPSIOK JToCcyAcOHOro (BHECY1eOHOT0) 00)KaIOBaHUS 3asBUTEIEM PEIICHUN U JICHCTBUIMA
(6e3nelicTBUS) MYHUITMIIAJILHOTO apXMBa MYHUIIMIIAJIBHOTO 00pa3oBanus JIeOeMMHCKUMA
CEJIbCOBET (Janee — «MYHULMNAIbHBIA apXHB»), MPEJOCTABISIONIET0 MYHUIUIAIBHYIO
yCIIyry, JOJDKHOCTHOTO  JMIA MYHHULIMIAJIBHOIO  apXWBa, IPEJOCTABIISIFOLIETO
MYHHUIMIIAIBHYIO YCIYTY, JUOO MYHHULMIAIBHOIO CIY)Kallero Mpu MpeAoCTaBICHUU
MYHHUUUITAIBHON YCIYTH.

NudopmanmonHoe obecrieueHre rpax/iad U IOpUINYECKUX JIMI BKIIOYAET B ce0s
MCIIOJIHEHHE MOCTYNAOIMX B MYHUIIMIAJIBHBIA apXHUB COLMAIBHO-TIPABOBBIX 3aIPOCOB,
CBSI3aHHBIX C COLMAJIBHOM 3aIUTOM POCCHMCKHMX Tpa)K[aH, MPEeayCMaTPUBAKOLIEH HX
MEHCUOHHOE 00ECIeUYeHHE, a TAK)KE MOTYYEHUE JIbIOT U KOMIIEHCAIIUH U TEMaTHYECKUX
3aMpocoB O TMPEJOCTABICHUM WH(GOpPMAIMU 10 OIpEAeNICHHONM MpodiieMe, TeMme,
coObITHIO, haKTY (Jaee — «3armpocy).

1 npn ycnosunnm HannynAa 3aKJAKOYEHHOro cornaweHuna o B3aMMOAeVICTBVII/I mexay MHOI’OdJyHKLI,MOHaIIbeIM LEeHTPOM U

MYHULMMAAbHBIM apXMBOM;
2 npepoctaBneHue MyHuMUMnanbHOM ycayrin  «MHpopmaumoHHoe obecnedeHne rpaaaH W IOPUAMYECKUX  NuL
Ha OocHoBe AOKYMeHTOB ApxmBHoOro ¢oHga Poccuiickont depepaunn U Apyrmx apxmMBHbIX LOKYMEHTOB» OCYLLECTBASETCA B
3/1IEKTPOHHOM dopme NpU HaNMUYUKU perncTpauun 3assutensa Ha EgMHOM nopTane rocyfapcTBEHHbIX M MYHULMMANbHBIX
ycayr (GyHKUMIA), a TaKXkKe cneunanbHomM KHOMKKU «MonyunTs yeayry».



1.2. Onucanue 3asiBUTEIICH.

[TonyvarensaMu MyHULIMITAILHON yCIyTH (Aajiee — «3asBUTEIN) SIBISIOTCSA:

poccHiicKue rpakaHe, HHOCTPaHHBIE Tpak/laHe U Juila 0e3 rpak/1aHCTBa;

IOpUMYECKUE JIMla (32 HCKIIOYEHHEM TOCYAapCTBEHHBIX OPraHOB M UX
TEPPUTOPUATBHBIX OPTaHOB, OPraHOB T'OCYJAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB U UX
TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPAaBIICHUs), OOIIECTBEHHbIE
00BbEeIUHEHHUS,

IOpUIUYeCKue W (PU3WYecKue JuIila, WMCEIOIINE IPaBO B COOTBETCTBUU C
3akoHOAaTensCTBOM Poccuiickoit @eneparyu MO0 B CHITy HAJACTICHUS UX TpakJaHAMH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu, MOJTHOMOYUAMUA
BBICTYIIATh OT UX UMEHH (J]aJie€ — «IPEICTABUTEITN ).

Il. CranpapT npenocraBjieHrss MyHUIUIIAJIbHON YCIyTH

2.1. HauMeHOBaHNE MyHUIIMIIATBHOU YCIIYTH.

«MHpopmanonHoe o0ecnieueHre TpakJaH WU IOPUAWYECKUX JMII Ha OCHOBE
IOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit @enepanuu U JIpyruxX apXUBHBIX
JIOKYMEHTOB.

22. HanmveHoBaHune MYHUIIMTAIBHOTO apxuBa, IIPENOCTABISIOIIETO
MYHULUIIAIBHYIO YCIYTY.

[IpenocraBiieHne MYHUIMOAIBHOMW YCIYTHM OCYIIECTBISIETCS aIMUHUCTpanuen
Aunrraiickoro cenbcoBeTa TaOyHCKOro paiioHa ANTaiiCcKOro Kpas.

[Ipouenypsl mprema JTOKYMEHTOB OT 3asBHTEJIS, PACCMOTPEHHUS JOKYMEHTOB H
BBIJJaUM pE3ysbTaTa MPEJOCTABICHHUS MYHULMIAIBHON YCIYyTM OCYLIECTBISIOTCS
JOJKHOCTHBIMU JIMI[AMU (MYHUIIMIIAIBHBIMU CITYXAIIUMHU) MYHULIMITAIBHOTO apXHBa.

2.3. TpeboBaHusl K MOPAAKY UH(DOPMUPOBAHUS O MPEIOCTABICHUN MYHUIUIAIBLHON
YCITyTH.

2.3.1. Uudopmarua mo BompocaM NPENOCTABICHUS MYHUIIMNAIBHOW YCIYyTH
ABJIIETCS OTKPBITOM M OOIIENOCTYMHOM, MOXXET OBbITh IOJIyd€Ha 3asBUTEIEM JIMYHO
MOCPEJICTBOM MTUCBMEHHOTO U (MJIM) YCTHOTO OOpalieHusl, 4epe3 AIEKTPOHHYIO MOUTY, 110
TeneQoHy i1 COpPaBOK, Ha OQUUIUAIBHOM HWHTEpHET-caliTe AJAMUHHCTpAIUU
TabyHckoro paiioHa B moapaszaene « BiaacTey, Ha WHDOPMAIMOHHBIX CTEHIAaX B MECTaxX
npueMa 3asBUTENeH B MyHUIIMIIAILHOM apXuBe, B MHOrO()yHKIIMOHAILHOM LIEHTPE IpU
JUYHOM OOpalIEeHUU 3asBUTEINA U B LIEHTPE TEIEPOHHOIO 00CITyKUBaHUS, HA UHTEPHET-
caiitTe MHOropyHKIMOHAIBHOIO LEHTpa, MpU HCHOJb30BaHMM EauHOro moprana
roCyJapCTBEHHbIX M MYHUUHUNAIBHBIX yciayr (¢yHKUMii) B UHOOPMAIMOHHO -
TEJIEKOMMYHUKAITMOHHOU ceTu «HTEepHET.

2.3.1.1. Undopmanusi 0 mpeaocTaBI€HUH MyHUIMNAIBHOW yciyrd Ha EnuHom
MopTaje roCyJapCTBEHHBIX U MYHULIUMTAJIbHBIX YCIyT ((PyHKIUI).

Ha EaunoM mnoprane rocylapCTBEHHBIX M MYHMIMIAIbHBIX yCIyr ((QyHKUHN)
pa3Meniaercs cienyromas uHpopmanus:

1) ucuepnpIBarOUIMil MepedeHb JOKYMEHTOB, HEOOXOIUMBIX UIsl TIPEJOCTABICHUS
MYHHIIMIIAJIBHON YCIYTH, TpeOoBaHUs K O(POPMIIEHHIO YKa3aHHBIX IOKYMEHTOB, a TaKKe
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb BIpPaBE MPEACTaBUTh MO COOCTBEHHOU
WHULINATUBE;




2) KpyrT 3asiBUTENEH;

3) CpoK mpeaoCTaBICHUSI MyHUIIMTAIBHON YCIIYTH;

4)  pe3ynbTaThl  NPEAOCTABICHUS  MYHULHUIAIBHON  yCIyTH,  MHOPSIOK
Ipe/ICTaBIICHUS JIOKyMEHTa, ABJISIIOIIETOCS.  PE3yJbTaTOM peI0CTaBICHUS
MYHUIUTIATBHON YCIIYTH;

5) pa3mep ToOCyIapCTBEHHON TMOIUIMHBI, B3UMAaeMOM 3a MPeaOCTaBJICHHE
MYHUIUTIATBHON YCIIYTH;

6) MCUEpIbIBAIOIIUN MEepEeUEeHb OCHOBAHUU IS MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEJOCTaBICHUN MYHUIUTNIATLHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHOe (BHecyneOHOe) oOkaloBaHUE IEHCTBUI
(Oe3neiicTBUSI) M pELIEHUN, NPHUHATHIX (OCYLIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHULIMIIAIBHOUN YCIIyTH;

8) ¢opmbl 3asBreHUN (YBEIOMIJICHHM, COOOIIEHUI), WCIOJb3yeMble TIPH
PEeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH.

Nudopmarus Ha EquHoMm mopTane rocylapCTBEHHBIX U MYHUILIMMAIBHBIX YCIYT
(byHK1IMIT) O IOPSIIKE M CPOKAX MPENOCTABICHUS MyHUITUTIATBHOM YCIIYTH HA OCHOBAaHUU
CBEJICHUH, colepkammxcsi B (QeAepalbHOl TOCYyIapCTBEHHONM HWHOOPMAIMOHHOU
cucreMe «®denepanbHbli peecTp TOCYIAPCTBEHHBIX M MYHUUHUNAIBHBIX  YCIYT
(byHK1IHI)», TPEAOCTABIAETCS 3aBUTEIIO OECIIIATHO.

Hoctyn k wuHbOpMaMM O CpoKax U TOPSAKE NPEIOCTaBICHUS YCIYTH
OCYILIECTBIISIETCA 0€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-JIMOO TPeOOBaHUN, B TOM YHUCIE
0€3 UCIOJIb30BaHusl IPOTPAMMHOTO 00ECTICUCHUS, YCTAHOBKA KOTOPOTO Ha TEXHUUECKHUE
CpelcTBa 3asiBUTENS TPeOyeT 3aKIIOYEHUs JIMLEH3UOHHOTO WJIM WHOTO COIJIALIEHUs C
paBoo0JajaTesieM MPOrpaMMHOrO OO€CleueHus, MPEeayCMaTPUBAIOIIET0 B3UMAHUE
MJaThl, PETUCTPALMIO WM AaBTOPHU3ALMIO 3asfBUTENS WU MPEJOCTABICHUE UM
MEePCOHABLHBIX TAHHBIX.

232. CsemeHust 0 MeCT€ HaxXOXJICHHUSI  MVYHHIMIIAJILHOIO  apXMBa,
MPEIOCTABISIONIETO MYHUIIUIIAIBHYIO YCIyTY, rpaduke paboThl, TOYTOBOM aJIpece U
azpecax JJIEKTPOHHOM MOYTHI ISl HANpaBJICHUs] OOpalleHuid, 0 TeaedOHHBIX HOMEpax
pa3MelieHbl Ha o(UIMaIbHOM HHTEPHET-caiiTe AnMuHucTpaluu TabyHCKOro palioHa B
nojpaszene « Bractey, Ha mHDOpMAIMOHHOM CTEHJIE B 3ajie MpUeMa 3asBUTENICH, Ha
EanHoMm mopTtanie rocyqapCTBEHHBIX MU MYHUIUMAIBHBIX YCIyT ((QYHKIMN), a TakkKe B
MpUIOKEHUHU | K ATIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.3. CBenenus o0 Mecte HaxoxaAeHUs] MHOTO(YHKIIMOHAIBLHOTO LEHTpa, rpaduke
paboThl, anpece OQPUUMATIBLHOTO HWHTEPHET-CATa, aJapec 3JIEKTPOHHOM MOYTHI,
KOHTaKTHBIA TeNepoH LeHTpa Tene(dOHHOro OOCIYKMBAHHMS pa3MElIaloTcs Ha
MHQOPMAIITMOHHOM CTEHJE MYHUIMNAIBHOTO apXWBa M B TPWIOKEHUH 2 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Ilpu oOpamieHud 3asBUTENs B MYHMIIMNAIBHBIA apXUB MHUCHbMEHHO WJIU
gyepe3 JICKTPOHHYIO TOUTY 3a MoTydeHueM nHpopmaiuu (olydeHuss KOHCYIbTAIUHN) TI0
BOIIPOCaM NPEAOCTABICHUS MYHULMNAIbHOW YCIYyTrd OTBET HAIPaBIAETCS B CPOK, HE
npeBbImaronmi 30 1Hel co THS perucTpalud oopamieHusl.

23.4.1. Tlo TenepoHy cHenuamuCThl MYHUIMIAIBHOTO apXWBa  JalOT
MCYEPIIBIBAIOITYI0 HHPOPMAIIUIO IO TTPETOCTABICHUIO MYHHUITUTIATLHON YCIYTH.




2.3.4.2. KoHCynpTauud 10 MPEJOCTABICHUID  MYHHUIMNAIBHOW  YCIYTd
OCYILECTBIISIIOTCS CIENMaIMCTaMi MYHUIIMIIAJILHOTO apXyBa IpU JMYHOM OOpalleHUU B
pabouee Bpems (rpuioxeHue 1).

2.3.4.3. KoHcynpTalud 1O  TMPEJOCTABICHUID MYHULMOAIBHOW  YCIYTd
OCYILECTBIISAIOTCA IO CIAEAYIOLUIUM BOIIPOCAM:

1) mepeuHi0 TOKyMEHTOB, HEOOXOIUMBIX I NMPEAOCTaBICHUS MYHULMIAIbHON
yCIIyTU, KOMIUIEKTHOCTH (JJOCTaTOYHOCTb) IPECTABICHHBIX JOKYMEHTOB;

2) WCTOYHUKOB TMOJNYYEHHUS JOKYMEHTOB, HEOOXOIWUMBIX MJIs MPEICTaBICHHUS
MYHULIMIAIBHOUN YCIIYTH;

3) BpeMeHU IpreMa U BbIJIa4l TOKYMEHTOB;

4) cpoKOB IIPENOCTABICHUS MyHULIUIIATBHON YCIIYTH;

5) nopsaka o0XkanoBaHus AEUCTBUN (O€3EHCTBHS) U PELICHUH, OCYIIECTBISEMBIX
Y IPUHUMAEMBIX B X0JI€ IPEAOCTABIICHN MYHULIUIIAIBbHON YCIYTH.

6) MHBIX BONPOCOB, BXOJSIIMX B KOMIETCHLMIO MYHHUIIMIAIBLHOTO apXHUBa,
IIPENOCTABISIOIETO MYHULIUITAIBHYIO YCIIYTY.

2.3.4.4. Ilpn ocyniecTBIEHUN KOHCYJIbTUPOBAHUS CIELMAIACTHI MYHUIIMIIAIBHOIO
apxuBa 00s3aHbI MpeACTaBUThCA (yKa3aThb (paMWINIO, UMS, OTYECTBO, JIOJKHOCTD), B
BEXJIMBOW U KOPPEKTHOU (popme, JTJaKOHUYHO, IO CYIIECTBY JaThb OTBETHI Ha 3aJlaHHbIC
3asIBUTEJIEM BOIIPOCHI.

2.3.4.5. Eciii moCTaBIEHHbIE TPAXIAHMHOM BOIIPOCHI HE BXOJAT B KOMIIETCHIIUIO
MYHUIMNIATBHOIO apXWBa, CHELUAIUCT HHPOPMHUPYET 3asABUTENI O HEBO3MOKHOCTH
MIPE/ICTABIICHUS] CBEACHUIN U Pa3bsCHAET EMy MPaBO OOPATUTHCS B OpraH, K KOMIIETEHLIUU
KOTOPOT'O OTHOCSITCSI IOCTABJIEHHBIE BOIPOCHI.

2.3.4.6. BpeMsa KOHCyJIbTalUMH NPHU JIMYHOM IPUEME HE JOJDKHO NMPEBBIMATH 15
MUHYT C MOMEHTA Hayaja KOHCYJbTUPOBAHUSI.

[Ipu mnpenocTaBieHUM MYHHUIUIIAIBLHONW YCIYTd 3ampeniaercs TpeOoBaTh OT
3asBUTEJISI OCYILIECTBJICHUS EHCTBUM, B TOM YHUCIE COIJIACOBaHMM, HEOOXOIUMBIX MJIs
MOJIyYeHUSI MYHULMIAIBHOM YCIYIM M CBA3aHHBIX C OOpallleHUeM B HUHbBIE
roCcyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHMS, OPTraHU3aL1H.

2.4. Pe3ynbTaT NpeOCTABICHUS MYHUIIMIIAIIBHON YCITYTH.

Pe3ynpTaToM mNpenocTaBleHHsT MyHUUMIAIBHOW YCIYTH SBISIETCA IOJIyYEHHE
3asIBUTEIIEM:

UH(GOPMALIMOHHBIX MTHUCEM;

apXUBHBIX CIPABOK;

aApXUBHBIX BBIIHCOK;

apXMUBHBIX KOIUMH;

TEMaTUYECKHUX NIEPEUHEN apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUX MOJA00POK KOMHI apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUX 0030pOB apXUBHBIX TOKYMEHTOB;

IIMCBMEHHOI'O YBEIOMJIEHMSI O HaIlpaBJICHUM 3alpoca Ha WCIIOJIHEHWE B APYrou
apXuB, OPraHU3aluIO;

MUCHMEHHOTO YBEIOMJICHHS O HEOOXOIMMOCTHU MPEAOCTABICHUS JOTIOTHUTEIbHBIX
CBEJICHUH Il HCTIOJIHEHUS 3aI1pocCa;

MUCHBMEHHOTO OTBETa 00 OTCYTCTBUU 3aIPALINBAEMBIX CBEACHUI;

pEKOMEHIAIUi O JaTbHEHIIHNX My TSIX MOMCKa HE00X0 MO HH(pOpMAIIHH;




MOTHBHUPOBAHHOTO OTKa3a B MPEIOCTABICHUN MYHUIUIIAIbHOW YCIIYTH.

2.5. Cpok npetocTaBieHUs] MyHUIIUIAIbHON YCIIYTH.

[TocTynuBiirie B MyHUIIMIIATBHBIN apXUB 3aMIPOCHI MOJIH30BATENICH UCTIONHSAIOTCS B
teuenue 30 AHEN ¢ MOMEHTa perucTpaiuu 3ampoca.

B ciyuae, ecnu 3anpaimuBaemasi nHGOpMAIUs HE MOXKET OBITh MPEJOCTABICHA B
ATOT CPOK H3-3a HEOOXOJMMOCTH NPOBEICHUS MACIITAOHOW MOMCKOBOM paboThl IO
KOMIUJIEKCY apXUBHBIX JOKYMEHTOB, JMOO 3ampoca JOTOJHUTEIbHBIX M YTOUHSIOIIMX
CBEJICHUI Yy 3asBUTEIIS, CPOK MPEJOCTABICHUSI MYHUIIUNIATBLHOM YCIYTH MOXET OBITh
MpoJJIeH Ha 15 nHew.

3anpoc, HE OTHOCAIIMWUCS K COCTAaBy XpaHSIIMXCS B apXWBE AapXUBHBIX
JOKYMEHTOB, B TEUEHHE 5 JHEM C MOMEHTA €r0 PETUCTPAlMM HANPABISAETCA B APYTrOn
apXWB WX OPTaHU3AINIO, TJE XPAHATCS HEOOXOAMMBIC apXUBHBIC TOKYMEHTHI.

Cpok HCHOJIHEHUSI 3ampoca Mo Hay4dHo-cripaBouyHoMy ammapary (nanee — HCA)
MYHHIIUTIATBHOTO apXuBa - He Oosiee 15 mHel ¢ MOMEHTa ero perucTpalym.

2.5.1. Cpoxk mnpuHATHS pEUIEHHsS O NPHOCTAHOBICHUU MPEIOCTABICHUS
MYHULIMNAIBHON YCITyTH.

OcHoBaHuSl I TPUOCTAHOBJICHUSI MPEIOCTABICHUS MYHULMNAIBHON YCIYyru
OTCYTCTBYIOT.

2.6. [IpaBoBbIE OCHOBAHUS ISl IPEAOCTABICHUS MYHULIMIIAIBHON YCITyTH.

[IpenocTaBieHre MYHHUIMIAIBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU CO
CIEAYIOIIMMU HOPMATUBHBIMU ITPABOBBIMU AKTAMU:

1) Koncturynumeit Poccuiickoit @enepanmn («Poccuiickas razera», 25.12.1993,
No237);

2) ®enepanbabiM 3akoHOM OT 06.10.2003 Nel31-®3 «O0 oOmmMx NpHHIUIIAX
OpraHu3allid MECTHOro camoympanieHus B Poccuiickoit ®enepauun» («Poccuiickas
raseray, 8.10.2003, Ne 202);

3) denepanbubiM 3akoHOM OT 22.10.2004 Nel25-®d3 «O6 apxuBHOM jejie B
Poccuiickoit @eneparnuny» («Poccutickas razera», 27.10.2004, Ne 237);

4) denepanbabiM - 3ak0oHOM  OT  27.07.2006 Nel49-d3  «O0 wuHbpopmaluy,
MH(DOPMAITMOHHBIX TEXHOJIOTHSX W O 3ammurte uHpopmanum» («Poccuiickas razeray,
29.07.2006, Ne 165);

5) ®enepanbubiii 3akoH Poccuiickoit deneparuu ot 02.07.2006 1. Ne 59-03 «O
MOPSKE pacCMOTpeHUs oOpameHuil rpaxaan Poccutickort denepanum» («Poccuiickas
raseray, 05.05.2006, Ne 4061);

6) ®enepanbHbIM 3aKk0HOM OT 27.07.2006 No 152-D3 «O nepcoHalbHBIX JaHHBIX)
(«Poccwuiickas razetan, 29.07.2006, Ne165) («Poccuiickas razera», 29.07.2006, Nel65);

7) ®enepanbabiM - 3akoHOM  oT  27.07.2010 Ne210-®3 «OO0 opraHu3aiyu
MPEOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIIAIBHBIX ycIyr» («Poccuiickas razeray,
30.07.2010, Ne 168);

8) Ykazom [Ilpesumenra Poccuiickoii ®Pemeparuun ot  31.12.1993 Ne2334
«O OTIONHHUTENBHBIX TapaHTUSAX TpaB TpaxkiaaH Ha uHpopmaruio» («Poccuiickas
razeta», 10.01.1994, No 4);

9) Vkaszom Ilpesumenta Poccuiickoit ®@enepamuu ot 06.03.1997 Ne 188 «O6
VTBEPXKICHUHM TIEpeYHs CBeJACHUN KoHuaeHImaipHoro xapakrepa» (CoOpanue
3akoHoatenbcTBa Poccuiickoit @enepanuu ot 10.03.1997 Ne 10, ct. 1127);




10) [HocranoBnenuem IlpaBurensctBa PD ot 26.03.2016 Ne 236 «O TpeGoBaHMsIX
K TPEJOCTABJICHUIO B BJEKTPOHHOW (QOpME ToCyJapCTBEHHBIX W MYHUIHMIAIbHBIX
yCIyT»;

11) Ilpukazom MuHHCTEpCTBA  KYJbTYPHl W MAacCOBBIX  KOMMYHHKAIIHA
Poccuiickoii @enepannu ot 18.01.2007 Ne 19 «O6 yrBepxkaenuu IlpaBun opranuzanuu
XpaHEHMsI, KOMIUIEKTOBaHUS, y4eTa M HMCIOJb30BaHUs JOKYMEHTOB ApXUBHOTO (oHAA
Poccuiickoii ®denepanuu U APYyrux apXMBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX W

MYHULMITAJIBHBIX apXHUBax, My3esx un 6ubnuortekax, opraHusauusx Poccuinckon akagemuu
Hayk» (bronneTeHb HOpMaTUBHbLIX aKkTOB pedeparnbHbiX OPraHoB WCMOMHUTENbHOW BnacTw,
14.05.2007, Ne 20);

12) Ipukazom MunnctepcTBa KynsTypsl Poccuiickoit @eneparnyu ot 22.12.2011
Ne 1216 «OO0 yTBepkaeHMH AJMHUHUCTPATUBHOTO pPETJaMEHTa IO MPeA0CTaBICHUIO
®denepaibHBIM ~ ApXUBHBIM  areéHTCTBOM TOCYJApCTBEHHOM ycnyru «OpraHuzanus
UH(GOPMALIMOHHOTO 00€CTIeYeHHsI TPak/laH OPraHOB rOCYAAPCTBEHHOM BJIACTH, MECTHOTO
CaMOYIIpaBJICHUs, OPraHU3alui U OOLIECTBEHHBIX OOBEIUHEHUN HA OCHOBE JJOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit denepanuu 1 Ipyrux apXuBHBIX TOKYMEHTOBY;

13) 3akoHoM Auraiickoro kpas oT 29.12.2006 Ne 152-3C «O paccMoTpeHHH
oOpamenuii rpaxnaan Poccuiickoit ®enepanuu Ha TEppUTOpUU AJNTANCKOTO Kpas»
(CoopnuKk 3akOoHOJATEIBLCTBA AnTaiickoro kpas, aekadbpb 2006, Ne 128, 4.2, ¢.36);

14) TloctaHoBeHUeM AnTaiickoro KpaeBoro 3akoHojareiabHoro CoOpaHus oT
28.12.1994 Ne 168 «O 3akone Auntaiickoro kpasi «O6 ApxuBHoMm (oHIe ANTalCKOro
Kpasg u apxuBax» (COOpHUK 3aKOHOAATENbCTBA AJITaiickoro Kpas, utoib 1995, Ne 12,
c.18);

15) VYcraBoM MYHUIMOAIBHOTO  oOpa3oBaHus  JICOCAMHCKHUMA  CEIIbCOBET
TaOyHCcKOro paiioHa AITalicKoOro Kpasd,

16) HHBIMM MYHHIIMITAJLHBIMA TPABOBBIMU aKTaMU (IIPU HAJTUIWH).

2.7. HUcuepnbiBatonuii nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMU aKTaMU [JIsl MPEAOCTAaBICHUS MYHUIIMNAIBLHON YCIyTH,
MOJIeKAIINX MPECTABICHUIO 3asBUTEJIEM.

2.7.1. OcHOBaHMEM MJii TPEJOCTABJICHHUS MYHHUIIMNAIBHOW YCIYTH SIBISETCS
3ampoc B MUCBMEHHON (popme, MpeACTaBICHHBI B MYHUIIMIIAIBLHBIA apXWB Ha JIMYHOM
npueMe, HalpaBJICHHBIN MOYTON Uik B (popMe dIEKTPOHHOTO JOKyMeHTa yepe3 Enunbrit
MOpTajl TOCYJAPCTBEHHBIX M MYHHUIMMAIBHBIX ychayr ((PpyHKIui), MOMAHHBIA uepes
MHuoropyHKIIMOHANBHBIN LIEHTp 10 (opMe COorlacHO mnpujiokeHusiMm 3, 4 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.7.2. B 3anpoce yKa3bIBatOTCs CIECIYIOIINE PEKBU3UTHI:

HAaMMEHOBAaHUE IOPUIUYECKOTO JIMIIA, OOIIECTBEHHOTO O0BEAMHEHMUS;

JUTS TpakiaH - aMuiusi, UMsi, OTYECTBO (MOCIEAHEE - MPU HAIMYKHN) 3asiBUTEIS;

MOYTOBBIN W/WJIM JICKTPOHHBIM aipec 3asBUTEJIsI; TOUYTOBBINA aJipec, 0 KOTOPOMY
JOJDKHBI OBITH HAITpaBJICHBI 3alpallliBaeMbIe JOKYMEHTHI;

U3JI0OKEHHE CYILEeCTBAa 3alpoca, HHTEPECyloUIUe 3asBUTENs MpobiieMa, TeMma,
BOMpOC, coObITHE, (aKT, CBENCHUS M XPOHOJIOTHUYECKHE pPAMKU 3alpalimBacMOu
uHdopmanuu;

dbopma monydeHus 3asBUTENeM HHPOpMauu (apXWBHAS CIpaBKa, apXUBHAs
BBIIIUCKA, apXWBHAs KOMHUSA, TEMATUYECKHII TEPEYeHb apXUBHBIX JOKYMEHTOB,




TeMaTU4ecKas moA00opKa KOMUNA apXUBHBIX JOKYMEHTOB; TEMAaTUYECKUI 0030p apXUBHBIX
JOKYMEHTOB, HH()OPMALIMOHHOE TUCHMO);

JMYHas NOJANUCH TPaKIaHWHA WK NOJIUCH JTOJPKHOCTHOTO JINLA;

JaTa OTHPAaBIIECHUS 3a1poca.

2.7.2.1. B cnydae, eciau 3a MOJy4eHHUEM MYHHUIUIIAJBHOW YCIYTH OOpaliaeTcs
IPEICTaBUTENb 3asIBUTENS, OOA3aTEIbHBIM Ul IPEACTABICHUS SIBISIETCS JOKYMEHT,
HOJATBEPKAAIOUININ HaJTM4Ke yKa3aHHBIX OJTHOMOYHH.

2.7.2.2. CBenenus, OTHECEHHBIE K  KOH(pHUICHIINATHLHOU uHdopMaImy,
MPEIOCTABIAIOTCS C yYEeTOM KaTeropuu KOH(QUICHIHATbHOW uHPOpMauu U
YCTAaHOBJICHHBIX 3aKOHOJATenbCTBOM Poccuniickon denepanny OrpaHUYEHUN JOCTYIIA K
HEW.

2.7.2.3. 3asiBUTENb BOpaBe MPUOOLIUTH K 3aMpocy JOKYMEHTHI JMOO MX KOIIWH,
CBSI3aHHBIE C TEMOI 3ampoca (KOIMHUs TPYJOBOM KHUKKH; CBEICHHUS O Harpa)KICHMSX,
HNOJATBEP)KIAIOLINE IPaBOBbIE OCHOBAHMS BIAJACHUS U MOJb30BAaHUS OOBEKTAMHU
HEJIBHDKMMOCTH U JIp.).

2.8. Ilpm mnomaue 3ampoca uepe3 EauHbplii mopranm rocyJapCTBEHHBIX U
MYHHULMINAIBHBIX yCIOyr ((yHKUIUH) 3JIEKTPOHHBIE KONMHM JOKYMEHTOB, YKa3aHHbBIX B
nyHkrax 2.7.2.1, 2.7.2.3 AJAMUHHUCTPAaTHBHOTO pEIrJIAMEHTa, pa3MElalTcs B
NpelHa3HaYeHHbIX JUId JTHX LeJell MoJAX dJEKTPOHHOW (OpMbI  3asiBICHUS.
DOnexkTpoHHass KONUs JOKYMEHTa JOJDKHA HMMETh pa3pelieHue, o0ecleynBarolee
KOPPEKTHOE MPOYTEHHE BCEX AJIEMEHTOB MOJJIMHHOTO JOKYMEHTa, B TOM 4HuCie OYKBBI,
uudpsl, 3HAKU, U300pAKEHHS, STIEMEHTHI I1€YaTH, HOJIMUCH U T.J.

2.9. 3anper TpeOOBaThb OT 3asBUTENS MPEACTABICHHUS HWHBIX JOKYMEHTOB U
MH(}OpMaAIUKU WIH OCYIIECTBICHUS NEUCTBUM 711 OJYYEHHUS] MyHULIUITAIbHON YCITYTH.

3anpeniaeTcs TpeOOBATh OT 3asIBUTEIIS:

IpEJCTaBICHUsS JOKYMEHTOB M HH(OpPMalUKd WM OCYUIECTBICHUS JE€WCTBUH,
IIPE/ICTABIICHUE WUJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO AJAMUHUCTPATHUBHBIM
pErJIaMeHTOM, HOPMAaTHUBHBIMHM ITPABOBBIMU aKTaMH, PETYJMPYIOIIMMU OTHOLICHMS,
BO3HMKAIOIIME B CBSI3U C IPEIOCTABIEHUEM MYHUIMIIAIBHON YCIIYTH;

OpEJCTaBICHUS JIOKYMEHTOB M  HMHQOpMAlUHM, KOTOpbIE HaXOISITCS B
PacnopsKEHHH MYHMIIMOAIBHOIO apXWBa, MHBIX OPraHOB MECTHOI'O CaMOYIIPaBJIECHUS,
roCyJapCTBEHHBIX OPraHOB, OPraHU3aluii B COOTBETCTBUH C HOPMATUBHBIMH IIPABOBBIMU
akramu Poccuiickorn denepanyy, HOpMaTUBHBIMYM IIPABOBBIMU aKTaMHU AJITalCKOTO Kpast
Y MYHULUIAJIbHBIMU IPABOBBIMU aKTAMHM, 33 UCKIIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B
gactu 6 cratbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opranuzanuu
MPEA0CTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

MyHUIIMNIATBHOMY apXUBY 3ampellaercs OTKa3blBaTh B MPUEME 3arpoca U MHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIsi NPEIOCTaBICHUS MYHMIIMIAIBHOM YCIYTH, a TaKXe B
MPEIOCTABICHUU YCIYTH B CIy4yae, €Cld 3ampoc M JTIOKYMEHTbI, HEOOXOMMBIE Ui €€
MPEIOCTAaBIICHUS, TMOJAaHbl B COOTBETCTBHMM C HWH(pOpMalued O cpokax M MOpsIKe
MPEIOCTABICHUS MYHUIMIAIBHON yCiIyrd, omyOjukoBaHHOW Ha EnuHom mnoprane
roCy/IapCTBEHHBIX U MyHUIIMITAIBHBIX YCIYT ((PyHKLINMN).

2.10. HcueprbiBaroniuii IepedueHb OCHOBAHMH ISl OTKa3a B MpUEMe JTOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIAIBHON YCITYTH.




OcHoBaHusl 11 OTKa3a B IpUEME JIOKYMEHTOB OTCYTCTBYIOT. IlocTtymuBiuee
3asBJICHUE TIOJUIEKUT 0053aTEIbHOMY IIPUEMY.

2.11. HcuepnbiBatoniuii mnepeyeHb OCHOBAHUM Jisi MPUOCTAHOBICHUSA U (UJIN)
OTKa3a B MPEAOCTABICHUHA MYHUIIMIIATbHON YCIIyTH.

2.11.1. OcHoBanusIMU [JIs OTKa3a B NPEAOCTABICHUM MYHHUIIMNAIBHON YCIYTH
SABJISIFOTCSI:

OTCYTCTBHE B 3allpOCE€ HAMMEHOBAHUS IOPUIAMYECKOrO JHUIA, OOILIECTBEHHOTO
oObequHeHus (Mg rpaxnad - (aMWIMM, UMEHM W OT4YecTBa (IOCJIENHEeEe — IpHU
HAJIMYUH)), TOYTOBOTO W/WJIH 3IEKTPOHHOTO ajjpeca 3assBUTEIIS;

TEKCT 3a1poca He NMOAMAETCS IPOUYTEHUIO;

OTCYTCTBHE B 3alpOCE CBEICHHI, HEOOXOAMMBIX IJIsi MPOBEICHUS IMOMCKOBOMN
paboThI;

OTCYTCTBUE JOKYMEHTOB, MOJTBEPKIAIOMIMX MOJHOMOYMS JUIA MPEICTaBISTh
MHTEPECHI OT UIMEHU 3asBUTEIIS;

OTCYTCTBHE JIOKYMEHTAJIBHO ITOATBEPKICHHBIX IPAaB Ha IOJYyYEHHE CBEICHUM,
CoJIeprKalIiX TOCYIapCTBEHHYIO TailHy W/MIHM KOH(UIEHIMAIbHYI0 HHPOPMAIUIO;

3alpoC COJEPKUT HELEH3YpHbIE JHOO0 OCKOPOMTENbHBIE BBIPAKEHUS, YIPO3bI
KU3HH, 3J0POBBI0O WU HMMYULIECTBY JIOJDKHOCTHOTO JIMIA, 4 TAKXKE YIECHOB €r0 CEMBH.
JIOJDKHOCTHOE JIMIO BIIpaBe OCTABUTH 3alpoc 0€3 OTBETA MO CYUIECTBY MOCTABJICHHBIX B
HEM BOIIPOCOB M COOOIIMTH 3asBHUTENII0, HAMPABHUBIIEMY €ro, O HEIOIYCTUMOCTH
37I0yNOTpeOIEHUs TPAaBOM Ha OOpallleHHe B OPTaHbl TOCYAApCTBEHHON BIACTH.

2.11.2. OcHoBaHus 1 TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHUIMUITAIBHON
YCIYTH:

OcHoOBaHus Il TPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHHULMIAIBHOM YCIIYTH
OTCYTCTBYIOT.

2.12. IlepeueHp yciyr, KOTOPBIE SIBISIFOTCSI HEOOXOAUMBIMU U 003aTEIbHBIMU TSI
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH.

HeoOxonumble 1 00s3aTeNbHbIE YCIYTH JUIsl NMPEAOCTaBICHUS MYHHUIUNAIBHOM
YCIIYyTHA OTCYTCTBYIOT.

2.13. Tlopsimok, pasMep U OCHOBAHMSI B3UMaHUS TOCYAapPCTBEHHOMN MOILIWHBI WM
VMHOW IUIaThl, YCTAaHOBJICHHOM 3a MPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH:

[TpenocraBiieHne MyHULIMNIATBHON YCIYTH OCYIECTBISIETCS] OECIUIaTHO.

2.14. MakcuMasIbHBIA CpPOK OKHMJIAHWS B OYEpPEAW IPU IOoAAYe 3asBJICHUSA O
MPENOCTABJICHUA  MYHULMOAIBHOM  YCIYTM W IPU  TOJYYEHHH  PE3yJbTara
MIPENOCTABIECHNS] MyHULIUITAJIBHON YCIIYTH.

2.14.1. Cpok oxugaHusg B OYEPEAW NPHU MOJAY€ 3aABJICHUS O MPEAOCTABICHUU
MYHULIMOAIBHOM  YCIYyTM W TNpPHU  TOJYYEHUM  pe3ysibTaTa  NPEAOCTABICHUS
MYHUIUTNIATIBHON YCIYTH HE IOJKEH MPEeBbIIaTh 15 MUHYT.

2.15. Cpok perucTpaiuu 3amnpoca o NpeaoCTaBICHUH MyHHUITUTIATLHON YCIYTH.

[Ipu  oOpamenun  3asBuUTENs  (MPEACTaBUTENS) 32  MPEIOCTABICHUEM
MYHULIMOATBHOM  YCIYTM  HENOCPEICTBEHHO B MYHULMNAIbHBIM  apXWB, CpOK
pEruCTpalyy 3anpoca HE IOJKEH MPEBBIATH 15 MUHYT.

[Ipu  oOpamenun  3asBuUTENs  (MpPEACTaBUTENS) 32  MPEIOCTABICHUEM
MYHUITUTIATBHOW yCIyTH 4depe3 MHOTO(YHKIIMOHANBHBIN 1eHTp ymbo udepe3 Eamnbii



MOpTal TOCYIapCTBEHHBIX W MYHULMIAIBHBIX YCIYT ((PYHKIHI) yKa3aHHOE 3asBIICHUE

PETHCTPUPYETCS B TEUCHUE JHS C MOMEHTA €T0 MOCTYIUICHUS B MyHHUIIUIIAIBHBIM apXUB.
3anpocel  3asABHUTENICH, INOCTYNHMBIIME II0 IIOYTE, AJIEKTPOHHOM  IIOYTE,

PETUCTPUPYIOTCS B TEYEHUH 3 JHEH C MOMEHTA ITOCTYIUICHHUs B MYHUIIMIAIbHBINA aPXUB.

2.16. TpeboBaHMsI K MOMEUIEHUSIM, B KOTOPBIX MPENIOCTABISAECTCS MYyHULIMITAJIbHAS
yclIyra, K MeCTaM OXUJaHHUs, MECTaM JJI COCTAaBJICHMS 3aIllPOCOB IIPU MPEIOCTABICHUU
MYHULIMNIAIBHON YCIYTH, HH()OPMALIMOHHBIM CTEHAaM ¢ o0Opa3laMu HMX 3allOJIHEHUS U
NEepeYyHEM TOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEIOCTABICHUSI MYHUIIUTIAIBHON YCIIyTH, B
TOM YHCIE€ K OOECHEYEHHIO JOCTYMHOCTH I WHBAIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon Penepanuy 0 COUMAIBHOW 3aIUTE
WHBAJIA]IOB.

2.16.1. TlomenieHue, B KOTOPOM OCYIIECTBISICTCS MPUEM 3asgBUTEICH, JTOJHKHO
00ecIeunBaTh:

1) xombopTHOE  pacHoJOKEHUE  3asiBUTENS] U JOJDKHOCTHOTO  JIHIlA
MYHUIIMIATBHOTO APXUBA,;

2) BO3MOKHOCTB ¥ YA00CTBO 0(OPMIIEHUS 3asIBUTEIIEM TUCBMEHHOTO 3asIBICHUS;

3) AOCTYNl K HOPMAaTUBHBIM INPABOBBIM aKTaM, PErYJIUPYIOIIMM IPEAOCTaBICHUE
MYHULUIIATIBHOU YCIYTH;

4) Hanumuue MHGOPMALMOHHBIX CTEHIOB C 00pasllaMy 3allOoJIHEHHUS 3asiBICHUH,
HEOOXOUMBIX JIJIsl IPEAOCTAaBICHHUSI MyHULIMIIAIBHON YCITYTH.

2.16.2. MyHUIIMODAJILHBEIM _apxXWBOM OOECIEeYMBAETCA CO3JAaHHE WHBAIWIAM
CJIEIYIOLIUX YCIOBHM JOCTYIMHOCTH MYHULIUIIAILHON YCIYTd U 00bEKTa, B KOTOPOM OHa
MPEAOCTABIIACTCS:

BO3MOYKHOCTh OECHpPENSATCTBEHHOIO BXOJa B OOBEKT M BBIXOJA M3 HETO,
COJICCTBHE WHBAJIHUIY IPU BXOJE B OOBEKT M BBIXOAE W3 HEro, MH(HOPMHUPOBAHHE
MHBAJIMJA O JOCTYITHBIX MapUIpyTax 0OIIECTBEHHOIO TPAHCIIOPTA;

BO3MOYKHOCTh IIOCaJIKM B TPAHCIOPTHOE CPEICTBO M BBICAJKH W3 HETO Iepen
BXOJIOM B OOBEKT, B TOM 4YHCI€ C HCHOJb30BAaHUEM KpECIa-KOJSCKU, MpH
HEO0OXOAMMOCTH — C TIOMOIIIBIO0 PAOOTHUKOB OOBEKTA;

BO3MOXKHOCTbh CAMOCTOSITEJIbHOTO MEPEABUKEHUS 110 TEPPUTOPUH O0BEKTA B LEISIX
J0CTylla K MECTY NPEJOCTABICHUS MYHULMIIAIBHON YCIyTH, B TOM YHCJIE C TOMOLIBIO
PabOTHUKOB OOBEKTA;

COIPOBOX/ICHNE WHBAJIUAOB, UMEIOIUX CTOHKHE HapylleHUs] (YyHKIUU 3pEHUS U
CaMOCTOSATENIbHOTO NIEPEIBMKEHMS, 10 TEPPUTOPUH OOBEKTA;

OKa3aHHE WHBAIMIAM MOMOIIHM, HEOOXOIAUMOM NJisl MOJYyYEHUsS B JHOCTYHMHOW IJis
HUX (opMe HMHPOpMALMU O MPaBHIIAX MPEIOCTABICHUS MYHUIMIAIbHOW YCIYTH, B TOM
yucie 00 opopMIECHUN HEOOXOAUMBIX JJISl €€ IMOIYUYEHUs! TOKYMEHTOB, O COBEpUICHUU
IpYruX HEOOXOJMMBIX JEHCTBUM, a TAK)KE€ WMHOM MOMOIIM B MPEOAOJIEHUU Oapbepos,
MEIIAIOIIUX MOJTYYEHUI0O WHBAIUAAMU MYHULMNAIBHON YCIYTrM HapaBHE C JAPYTUMH
JULAMU;

HaJJIeKallee pa3MelleHne HocuTenedl HHpopManuu, HEoOXOoAuMON s
o0ecrnieueHus OecpensITCTBEHHOTO JOCTyMa MHBAJUMAOB K 00bEKTaM U yCIyraM C y4eTOM
OTrpaHUYECHUN MX KU3ZHEIEATEIbHOCTH;

o0ecrnieyeHre JoMycKka Ha 0ObEKT cOOaKU-TIPOBOJHUKA MPU HAJIMYUU JOKYMEHTA,
MOJTBEPXKJAIOIIETO €€ CHelualbHoe 00OydeHue, BhIJAaHHOro Mo (opMe M B MOPSIKE,




YTBEP)KIAECHHOM IIpMKa3oM MUHHCTEPCTBA TPyJa M COLMAIBHOM 3amuThl Poccuiickon
Odeneparun ot 22.06.2015 Ne 368 «OO6 yrBepkaeHuu ¢GOpMbI JIOKYMEHTA,
MOJTBEPKAAIONIETO CIelUalbHOe OOy4YeHHe COOaKH-TPOBOAHMKA, W TMOPSAKA €ro
BBIIAYMN.

2.16.3. Cneuuanuctom MYHHUIMTAIBHOTO apxuBa OCYIIECTBIISICTCS
UHQOPMHUPOBAHHUE  3asBUTENEH O TMOCTYIUIEHUW  3asBJICHUS, €ro  BXOJISIIUX
PETUCTPAIMOHHBIX PEKBU3UTAX U T.II.

2.16.4. Mecra wuHbDOpMHUPOBAaHMS, TPEIHA3HAYCHHBIC JUIT O3HAKOMJICHUS
3asiBUTEINIEU
¢ nHGOPMAITMOHHBIMU MaTepraiaMu, 000PYAYIOTCS CTEHAAMH, CTYJIBIMUA U CTOJAMH JIJIS
BO3MOYKHOCTH O(hOPMIICHHS TOKYMEHTOB.

2.16.5. Ha wvH(popMaUMOHHbIX CTeHA4ax MyHUUMNAaNbLHOrO apxvmea pasmellaeTcs
cnepyrowas nHopmMauus:

1) M3BNEYEHNUsT U3 3aKOHOAATEMbHbIX W  WHbIX HOPMATWBHBLIX MPABOBLIX aAKTOB,
CoAepXKalLUMX HOPMbI, perynupylroLlme AesTenbHOCTb MO NPEeAoCTaBNEHUO MYyHULMNANbHOM
ycnyru;

2) rpacpmuk  (pexmm)  paboTbl  MyHMUMNANbLHOIO  apxuBa, NpenoCcTaBnsALEro
MYHULMNAnbHY YChyry;

3) MECTO HaxOXAeHVUs MyHULMNANbHOIO apxvea, NPeAoCTaBAOLEr0 MyHULMNANbHYO
yenyry;

4) AIMUHUCTPATUBHBIN PETrIIaMEHT MPEIOCTABICHHUS MyHUIIUIIAILHON YCIYTH;

5) pamunuu, WMeHa, OTYECTBA JOJKHOCTHBIX JIMI[ MYHHUIIUIAIBLHOIO apXHBa,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULIUTIAIBHON YCIYTH;

6) bamuiuKM, WMEHa, OTYECTBA JOJKHOCTH JIMII, OCYIICCTBIISIONIMX IPHEM U
MH()OPMUPOBAHUE 3asBUTEIICH;

7) HoMepa KaOWHETOB, TIJI€ OCYIIECTBISACTCS TIPHEM H  HHPOPMHUPOBAHUE
3asiBUTEIICH;

8) agpec SJCKTPOHHOM IMOYTHl MYHHIMIAIBHOIO apXWBa, MPEIOCTABIIAIONIETO
MYHULIMNATBHYIO YCIIYTY;

9) ampec  oUIMANTBHOTO HMHTEPHET-CaliTa MYHHIIMIIAIBHOTO 0Opa3oBaHws,
MPEAOCTABISAIONIEr0 MyHULIUIAIBHYIO YCIIYTY;

10) mopsiA0K NOy4YeHUsI KOHCYJIbTallUK;

11) nopsaoK 00KaIOBaHUS PEIICHHMA, ICHCTBHM (0€3ACHCTBYS) JOMIKHOCTHBIX JIHII
MYHULIMOAIbHOTO apXUBa, MPEAOCTABISIONIETO MYHULIMIAIBHYIO YCIIYTY.

2.16.6. Tlomemenue sl OKa3aHUS MYHHUIIMNAIBHOW YCIYTH JOJDKHO OBIThH
OCHAUIEHO CTYJbSIMH, CTOJIaMU. KoJIMuecTBO MeCT 0XXHAAHUS ONPENENIeTCS UCXOAs U3
(hakTHYECKOM HArpy3Ku U BO3MOXKHOCTH JIJIsl pa3MEIIeHUs B 3/JaHUH.

2.16.7. Kabuner mnpuema  3asBUTENEH  JOJDKEH  OBITh  00OpYJOBaH
nH(pOpMaAIMOHHONW TaOIMYKOM (BBIBECKOM) C yKa3aHMEM HOMepa KaOuHeTa, (paMuin,
MMEHHM, OTYECTBAa U JOJDKHOCTU CIEHHAINCTa, BEAyIIEro NpHeM, a Takxke Tpaduka
paboTHI.

2.17. Iloka3aTenu JOCTYIMHOCTH U KAYECTBA MYHHIIUIIAJIbHON YCIIYTH.

2.17.1. KondwuaeHMaabHbIC CBEICHHS, CTaBIINEC HM3BECTHBIMHU JOJDKHOCTHBIM
JUIAM TIPU PACCMOTPEHHUH JTOKYMEHTOB 3asiBUTENSl, HE MOTYT OBITh HCIIOJIH30BaHBI BO
BpE/]l 3asIBUTEIISIM.

2.17.2. TlokazarensiMu KadecTBa IPEAOCTABIECHUS MYHHUIMIAIBHON YCIYIH




ABJISIFOTCS:  IIPAaBOMEPHOCTh NPUHUMAEMBIX PEIICHUA B  PE3yJIbTaT€ OKa3aHWs
MYHULHANIAIBHON YCITYTH, CBOEBPEMEHHOCTh OKa3aHUSI MyHULIMIIAIBHON YCITyTH.

[leneBble 3HaueHUs TMOKa3aTeds JOCTYIMHOCTH M KadyecTBa MYHMIIMHAIbHOU
YCIIyTH:

[TokazaTenu kayecTBa U IOCTYITHOCTH LleneBoe 3HaueHUE
MYHUITUTIATBHOU YCIIyTH noKasare’s
1. CBOEBpEMEHHOCTH
1.1. % (mons) ciy4yaeB MpPEAOCTABICHUS YCIyTU B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA CIa4M IOKYMEHTA
2. KauectBoO
21. % (moms) 3asBHUTENEH, YAOBICTBOPEHHBIX 90-95%

Ka4eCTBOM ITpoIiecca MPeA0CTaBICHUS YCIYTH
3. JlocTynmHOCTh

3.1. % (monmst) 3asBUTENEW,  YAOBJIETBOPEHHBIX 95-97%
KaueCTBOM U HH(POPMAIIUEH O TTOPSIAKE MTPETOCTABICHUS

yCIyTH

32. % (momst) 3asBHTENCH, YAOBICTBOPEHHBIX 90-95%

OpraHu3alled TMpoleaypbl mpuemMa U oQopMIICHUS
JOKYMEHTOB, HEOOXOIWMBIX JJII  MPEAOCTABIICHUS
yCIIyTH
33. % (moms) 3asBHUTENCH, CUUTAIOIMIMX, YTO 75-80%
npeacraBieHHas uHdopmaius o0 yciayre B CeTd
WNHTepHeT nocTynHa U MTOHSATHA

4. Tlpouiecc oOx)anoBaHuUs

4.1. % (mons) OOOCHOBAHHBIX JKAIOO K OOIIEMYy 0,2-0,1%
KOJIMYECTBY OOCITY)KCHHBIX 3asSBUTEICH 10 JaHHOMY

BUJTy yCIyT

4.2.%  (mons)  3asBHUTENCH,  YIAOBJIECTBOPEHHBIX 90-95%
CYIIECTBYIOIIUM TIOPSIJIKOM 00KaJTOBaHHSI

4.3. % (mosst) 3asiBUTENICH, yIOBIETBOPEHHBIX CPOKAMU 90-95%
00KaJIOBaHUS

4.4. % (mons1) 000CHOBAHHBIX JKaJl00, pACCMOTPECHHBIX B 95-97%

YCTaHOBJICHHBIN CPOK

5. BeXIMBOCTH
5.1. % (momst) 3asBUTENEH, YAOBJIETBOPEHHBIX 90-95%
BEKJIMBOCTBIO JOJKHOCTHBIX JIUII

2.18. HWuble TpeOoBaHMWS, B TOM YHCJIE YUYHUTHIBAIOIIME OCOOEHHOCTHU
MPEIOCTABICHUS MYHUIMIAIBHON yCIyrd uYepe3 MHOro(yHKIMOHAIBHBIM IIEHTp U
O0COOEHHOCTH MPEAOCTABICHNUS MYHUIIUITAIILHOM YCIIYTH B 2JIEKTPOHHOM (hopMme.

2.18.1. MyHuIMOANbHBIA apXWB O0ECIeYnBaeT BO3MOXKHOCTb MOJYYEHUS
3asgBUTENIEM HMHQOpPMAIMM O MPEAOCTaBIsIEeMOM  MYHUUMINAIbHOM  yCilIyre Ha




opuIMaTbHOM HMHTEpHET-caiiTe AnMuHucTpauuyd TaOyHCKOTO paiioHa B MOApasfiene «
Bnactb», uHTepHeT-caliTe MHOroQyHKIMOHAIBHOIO LIEHTpa, Ha EnuHOM mnopraie
rOCy/apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT (QyHKUIHUN).

2.18.2. MyHuIIMDATLHBIA apXWB OOECIEYMBACT BO3MOXKHOCTH IIOJYyUYCHHS U
KOIIMPOBAaHUS 3asABUTEISIMH Ha O(UIMAIBLHOM HHTEpHET-caliTe AJMHUHHCTpAalUU
TaOyHckoro paifoHa B nojpaszaene « Bnacte», Ha EquHOM noprasne rocyaapcTBEHHBIX U
MYHULMNAIBHBIX ~ yCayr (QyHkumii) ¢opMm 3aiBIEHUMM M HMHBIX JTOKYMEHTOB,
HEO0OXOAMMBIX IS MTOJIYYEHUSI MyHUIIMIAIBHON YCIIYTH B 3JIEKTPOHHOM BUJIE.

[Ipu mpenoctaBieHWU YCIYr B BJIEKTpOHHOM (opme mocpeacTBoM EnnHoro
nopTajga TOCYAApCTBEHHBIX W MYHHUIMNAIBHBIX yCIyr ((QyHKUUN) 3asBUTEIIO
o0ecreunBaeTcs:

1) Tlonmyyenwme wHPOpPMANUK O TOPSAKE U CPOKaX IMPEIOCTABICHUS YCIYTH B
COOTBETCTBHUHM C ITYHKTOM 2.3.1.1 AIMUHHCTPATUBHOTO PETJIaMEHTA.

2) 3amuch Ha TpPHEM B MYHUIUMAJIBHBIA apXUB s TOJXYYEHHs pe3yibTara
IIPEIOCTABICHUSl YCIYyTM MOCPEACTBOM EauHOro mnoprana ToCyJapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYT (QYHKIIHI):

3anuchk Ha IpPUEM MPOBOAUTCS MOCPENCTBOM ENMHOrO mnoprajia rocy1apCcTBEHHBIX
Y MyHUITUTATBHBIX YCIyT (QYyHKIHM).

3asBUTENIO0 MPEAOCTaBISETCS BO3MOXKHOCTbH 3allUCU B JIIOObIE CBOOOAHBIE IUIf
npueMa Jary U BpeMs B Mpefesiax yCTaHOBJIEHHOIO B opraHe (OpraHusanuu) rpaduka
IIpUEMa 3asBUTENEH.

3) ®opmupoBaHue 3ampoca IOCPEACTBOM 3aMOJIHCHUS JJICKTPOHHOW (HOPMBI
3anpoca Ha EIMHOM nopTase rocy1apCTBEHHBIX U MyHULMIIAIBHBIX YCIYT ((DYHKIINI):

@opMHpOBaHUE 3alpoca 3asBUTEIIEM OCYILIECTBIIETCS MOCPEICTBOM 3al0JIHEHUS
ANEKTPOHHOM  (opmbl  3ampoca Ha EauHOM mopTane rocylapCTBEHHBIX H
MYHUIUNAIBHBIX yCIyr ((QpyHKUui) 0e3 HeoOXOAMMOCTH OMOJHUTEIBHOW MOJauM
3arpoca B Kakoi-1100 uHoH dopme.

Ha EnuHoM mopTasie ToCylapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT ((DyHKIIHIT)
pa3MeniaroTcs 00pasiibl 3aIl0JIHEHUS 3asBICHUS.

®dopmaTHO-JIOrHYEeCKass IpoBepKa CHOPMUPOBAHHOTO 3ampoca OCYLIECTBIISAETCS
aBTOMATUYECKH MOCJIE 3aMI0JIHEHUS 3asiBUTENIEM Ka)KJI0T0 U3 MOoJIeH JIEKTPOHHON (HOpMBbI
3anpoca. [Ipu BBISBICHUHM HEKOPPEKTHO 3alOJHEHHOTO MOJIs 3JIEKTPOHHOW (QOpMBI
3arpoca 3asBUTENIb YBEIOMIISIETCS O XapaKTepe BBISBJICHHOM OIUMOKU M TOpSIKE €€
YCTPAHEHHUS] TOCPEICTBOM HMH(POPMALIMOHHOTO COOOIIEHUS HENOCPEACTBEHHO B
ANEKTPOHHOM (hopme 3ampoca.

[Ipu hopmupoBaHnH 3ampoca 3asBUTENI0 00ECIEYNBACTCA:

BO3MOXHOCTh KONHUPOBAHMS M COXpPaHEHUs 3ampoca M MHBIX JOKYMEHTOB,
yKa3aHHbIX B  InyHkre 2.7.1, noamynkrax 2.7.2.1-2.7.2.3 nynkra 2.7.2
AJMUHUCTPATUBHOTO PErJIAMEHTA, HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHHUIIUIIATBLHOM
YCIIyTH;

BO3MOXKHOCTh IM€4YaTh Ha OyMaXKHOM HOCHUTENE KOMHUHM JJIEKTPOHHOU (OpMBbI
3anpoca;

COXpAaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (QOopMy 3ampoca 3HAUYCHUN B
10001 MOMEHT IO KEJIaHUIO TMOJIb30BaTENsl, B TOM YUCIE MPU BOZHUKHOBEHUHU OLIMOOK
BBOJIa U BO3BpATE JJIsl IOBTOPHOI'O BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (pOpMY 3ampoca;




3aMoJIHeHHE TOJiel 3JEKTPOHHOM (OopMBI 3ampoca A0 Havajga BBOJA CBEICHHIA
3asBUTEJIEM C  HUCIOJb30BAHMEM  CBEJECHUM, pa3MENIeHHBIX B  (eaepanbHOi
rocyapcTBeHHOM HMHQpopManuoHHON cucteme «EnuHas cucreMa uiaeHTU(DUKAIUU U
ayTeHTUQUKaLMM B  HUHPpACTPyKType,  oOecrneuuBaronie  MHPOPMaIUMOHHO-
TEXHOJIOTMYECKOE B3aUMOJICHCTBUE HH(POPMAIMOHHBIX CHUCTEM, HCIOIB3YEMBIX IS
IPEIOCTaBIEHUSI TOCY/IAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYyT B 3JEKTPOHHOU (hopmer»
(mamee — eauHas cUCTEMa WACHTHUPUKAUUU W ayTeHTU(PUKALMK), U CBEICHUI,
OMmyOJIMKOBaHHBIX Ha EJMHOM mopTane rocylIapCTBEHHBIX W MYHULHMIAIBHBIX YCIYT
(pyHkuwmii), B 4YacTH, Kacalouleiicsi CBEACHUN, OTCYTCTBYIOIIMX B €IUHOW CHCTEME
UIEeHTU(DUKAITNY ¥ ayTeHTU()UKAINY;

BO3MO>XHOCTh BEPHYTHCSI Ha JII0OOM M3 3TAIOB 3aIllOJIHEHUS AJIEKTPOHHON (OPMBI
3arpoca 0e3 IoTepH paHee BBEACHHON HHPOpMAIINH;

BO3MOKHOCTh JIOCTyNa 3asBUTENs Ha EQWHOM mopTalie TroCyAapCTBEHHBIX H
MYHUIIUNANBHBIX YCIayr (GyHKUMI) K paHee MOJaHHBIM UM 3ampocaM B TEUYEHHE HE
MEHEee OJIHOTO I0Jia, a TaKXe YaCcTHUYHO C(POPMHUPOBAHHBIX 3allpOCOB - B TEUEHHUE HE
MEHEe 3 MECSLEB.

CdopMupoBaHHBIM M TOJIMUCAHHBIA 3alpOC W HWHBIE JOKYMEHTHI, yKa3aHHbIC
nynkre  2.7.1, noamynktax  2.7.2.1-2.7.2.3  nyHkta 2.7.2  HacTOSIIETO
AJIMUHUCTPATUBHOTO perinameHra, HE0OXOAMMBbIE JUTS IPENOCTABICHUS
rOCyJJapCTBEHHON yCIYTM, HAMNpaBISIOTCS B OpraH MECTHOTO CaMOYNpPAaBJICHUS
nocpenctsoM EquHOro mopransa  TOCYAApCTBEHHBIX W MYHHUIIMOAIBHBIX  yCIIYT
(bysKIIHI).

4) IIpuem U perucTpanus OpraHoM (OpraHu3aIKe) 3ampoca U UHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABIICHNUS MYHULIUIIAIBbHON YCIYTH.

MyHUIMnanbHBIA apXUB OOECHEYMBAET MPUEM JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH, U PErHMCTPallMIO 3alpoca B COOTBETCTBUU C
MyHKTOM 3.2.3.2 AIMUHUCTPATUBHOIO PETJIAMEHTA;

5) IloyueHue cBeACHUM O XOI€ BBIMOJHEHHS 3aMpoca.

3asiBUTENIb UMEET BO3MOXKHOCTh MOJTy4eHUsI HH()OPMALIUU O XOJ€ TPEI0CTaBICHUS
MYHHULIUITAIBHON YCIYTH.

Nudopmaruss 0 xoae MperOCTaBICHUS MYHHUIIMIIAIBLHON YCIYTH HaIlpaBiIseTCs
3asIBUTEII0 MYHUIIMIIAIEHBIM apXUBOM B CPOK, HE MPEBBIIAIOIINI OTHOTO paboyero JTHS
IIOCJIE 3aBEPIICHMS BBIMOJIHEHUS COOTBETCTBYIOIIETO JEWCTBHS C HCIOJIb30BAHHEM
cpenctB EnnHoro noprasna rocyaapCTBEHHbIX U MyHUIMTNAIBHBIX yciyT (pyHkiuit). [lpu
HaJM4YMH COOTBETCTBYIOIIMX HACTpOeK B «JIMuHOM kaOuHeTe» 3asBuTeNs Ha EguHoM
MopTaje TOCYJAapCTBEHHBIX M MYHUUMINAIBHBIX YCAYyr HMHPOpMALHsI O XOJe
MPEA0CTABICHUS MYHULIUITAJIbHON YCIIYTH HAMPABIIAETCS B YKA3aHHbIE CPOKU TAKKE U Ha
AJIIEKTPOHHYIO MOYTY 3asIBUTEIIS.

[Ipu npeaocTaBlieHUd MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOM (popMe 3asiBUTEIIO
HaIpaBJISIETCS:

a) yBEJOMJICHME O 3alUCH Ha MpUEeM B opraH (OpraHu3aluio), cojlepriaiiee
CBEJICHUS O J1aTe, BpEMEHU U MECTE NIPHEMA;

0) yBeIOMJICHHE O MpHEME W PETUCTPAalUU 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJI MPEeIOCTABJICHUs YCIIYTH, COAEpKallee CBeAeHHUs O (pakTe mpuema
3ampoca M JIOKYMEHTOB, HEOOXOIMMBIX JJisi TPEAOCTaBICHUS YCIYTHM, U Hadaje



MIPOLIETypbl MTPEAOCTABIEHUSI YCIYTH, a TAKKE€ CBEICHHS O J1aT€ U BPEMEHH OKOHYaHUS
NPEIOCTaBIEHUSl YCIYrd MO0 MOTHBUPOBAHHBIA OTKa3 B IMPUEME 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABIICHUS] YCIYTH;

B) YBEJOMIIEHHE O pPEe3yJbTaTax PacCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS YCIYI'H, COAEP)KAIIEE CBEACHUS O TMPUHITUU IOJOKUTEIBHOTO
pelieHnss O TPEAOCTABICHUM YCIYTM M BO3MOXKHOCTH IOJYYUTh  PE3yJbTar
PEeIOCTaBICHUS YCIyTU TUO0 MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUU YCIYTH.

5) HocynebHoe (BHECY1eOHOS) 00KATOBAaHUE PEIICHUH U JISHCTBUH (0e31eHcTBI)
opraHa (opraHm3ainuu), JIOJDKHOCTHOTO JIMIla oOpraHa (OpraHu3anuu) Ju0o
rocyAapCTBEHHOTO MJIM MyHULMIIATBHOTO CITY>KAILIETO.

B nensx nmpegocTaBieHus yCIyr OpraH MECTHOTO CaMOYMpPaBIeHUSI 00eCcTIeunBaeT
BO3MOKHOCTh JUIS 3asiBUTENSl HANpPaBUTh JKajJo0y Ha peleHus, ACHUCTBUSA WIH
Oe3geiicTBUEe  JODKHOCTHOTO  JIMIIa ~ OpraHa  MECTHOTO  CaMOYIIPaBJICHUS,
IPEAOCTABISAIONIET0 MYHULIHMNAIBHYIO YCIYry, B TOM YHCJIE€ MHOCpencTBOM EauHOTro
NopTajna rocyAapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr ((QyHKIUH) B COOTBETCTBHU C
paznenoM V AJIMUHUCTPAaTUBHOTO perjlaMeHTa.

2.18.3. OOparieHue 3a MOJy4YEHUEM MYHUIIUNAIBLHOM YCIYTH U TPEIOCTaBICHUE
MYHULUIIAIBHOM YCIYIM MOTYT OCYIIECTBIIATBCS C HCIIOIB30BAHUEM 3JIEKTPOHHBIX
JOKYMEHTOB, TOJIUCAHHBIX 3JIEKTPOHHON MOJIMHUCHI0O B COOTBETCTBUU C TPEOOBAHUAMU
OdenepanpHoro 3akoHa or 06.04.2011 Ne 63-®3 «OO0 »JIEKTpOHHOH TMOANUCH» U
TpedoBanusiMu PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. ITpu obpamienun 3a
MOJIYYEHUEM  MYHUIMOAIBHOW  YCIYTM  JOIMYCKAETCS  HMCHOJB30BAHME  MPOCTOM
ANEKTPOHHOM TMOANUCHM M (WIM) YCHUJIECHHON KBaIU(UUUMPOBAHHOW 3IIEKTPOHHOM
MOJTHCH.

Onpenenenue  ciay4daeB, TMpPU  KOTOPBIX  JOIMNYCKAETCS  HMCIOJb30BaHHE
COOTBETCTBEHHO MPOCTON 3JEKTPOHHON MOANKMCH WM YCHICHHOW KBaTU(PUIUPOBAHHOU
AJIEKTPOHHOM TMOAINMCH, OCYIIECTBIIAETCS Ha OCHOBe llpaBwi omnpeneneHus BUAOB
AJIEKTPOHHOM MOJIUCH, HUCMOJIb30BAaHUE KOTOPHIX JOMYCKAeTCs IMpH OOpalleHuH 3a
IIOJIy4EHUEM  TOCYHAApPCTBEHHBIX W  MYHHULHNAIBHBIX  YCIYT,  YTBEP>KICHHBIX
nocraHoBiieHnem IIpaBurensctBa Poccuiickoit @enepanun ot 25.06.2012 Neo 634.
[IpaBuna ucnonb30BaHUS YCUIICHHOW KBAIM(DUIIMPOBAHHOM MOITUCH MIPU OOpaIlIEHUU 3a
MIOJIy4YEHUEM MYHULMIIAJIBHON YCIYI'M YCTaHOBJIEHBI MOCTaHOBJIeHUEM IIpaBurenbcTBa
Poccuiickori  ®eneparuun ot 25.08.2012 Ne 852 «O6 yrBepxaeHuun IIpaBun
WCIIOJIb30BAaHUSI ~ YCUJIEHHOM  KBAJM(UIMPOBAHHON  AJIEKTPOHHOM MOANKMCH  TpH
oOpalieH’u 3a NOJyYeHHEM TOCY/IapCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT U O BHECEHUU
n3meHenus: B [lpaBuna pa3paOoTKu U yTBEP>KIECHUS aIMUHUCTPATUBHBIX PErIaMEHTOB
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX YCIYT».

II1. CocraB, noc/jie10BaTeIbHOCTh M CPOKH BBINOJHEHHUS aIMUHUCTPATUBHBIX

npouexyp, TpedOBaHMs K MOPSAIAKY MX BbINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] AAMUHUCTPATHUBHBIX NPOLEAYP B JJIeKTPOHHOH dopme

brok-cxema npeaocTaBieHus] MyHUIIATIATLHON YCIIYTH MPUBEICHA B TIPHIIOKCHUU
S HACTOSIIEro AJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.1.  Onucanne mOCAEAOBATEILHOCTA  JCUCTBUM TMpPU  IPEAOCTABICHUU
MYHULIMIIAIBHOMN YCIIyTH.



[IpenocraBiieHne MYHULIMOAIBHOM YCIYTM BKJIIOYaeT B ce0s  cleayroume
aJIMMHUCTPATUBHbIE IPOLIEAYPHI:

1) npueM 3anpocoB, UX PETUCTPALIUS;

2) aHAJIN3 TEMaTHKH 3alIPOCOB;

3) HampaBJIeHUE 3alMpPOCOB HAa HWCIOJHEHHE MO TPUHAUIC)KHOCTH B OPTaHbl U
OpraHM3alMM IJIs OTBETA B aJpEC 3asBUTEIISA; NUCbMEHHOIO YBEIOMIICHUS 3asBUTENS O
HaIpaBJIEHUM 3alpoca MO MPUHAMIEKHOCTH B JPYrod apXuB U OpraHU3aluI0, KOTOpHIE
MOTYT MMETh Ha XPAaHEHUH HEOOXOJHMMBbIE JTOKYMEHTHI; MOTMBHPOBAaHHOTO OTKa3a B
MPEAOCTABICHUA  MYHUIMOAIBHOM  YCIYrd; YBEAOMJIEHUS O  HEOOXOJMMOCTH
MIPEAOCTABIIEHUS JONOJHUTENBHBIX CBEECHUH JJIs1 UCIIOJHEHMS 3aI1pocCa;

4) CTIOJTHEHUE 3aIllPOCOB 3asBUTEINICH, TOJArOTOBKA, O()OPMIICHUE W HAIPABIICHHE
OTBETOB B aJIpEC 3aIBUTEIIEH;

3.2. IIpueM 3anpocoOB, UX PETUCTPALUSL.

3.2.1. Opuaudeckue (axTbl, SBJIAIOMMECS OCHOBaHWEM JUIsI  Hadaja
aAMUHUCTPATUBHOM MPOLIEAYPBHI.

OcHoBaHueM JuIsi Hayaja IPENOCTABICHUS MYHULMIIAIBHON YCIYTH SIBIISETCS
JMYHOE OOpalleHNe 3asBUTENS B MyHUIIMNIAIbHBIA apXUB € 3alpOCOM JHO0 HarpaBiIeHUE
3ampoca
B MYHULWNAJIBHBIA  apXWMB C  HCIOJIb30BAHMEM  IIOYTOBOM  CBSI3H,  4epe3
MHoroQyHKIMOHANBHBIN LIEHTP WIH B 3JIEKTPOHHOU (popme ¢ ucrosib3oBanueM Exannoro
nopTaja rocyJapCTBEHHBIX M MYHHMIMOAIBHBIX YCIyr (PyHKUUH) B MHPOPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOMN ceTu VHTepHeT.

B ciydae oOparieHust 3asiBUTENS 32 MPEJOCTABICHHUEM MYHUUMIAIBHOW YyCIyru
yepe3 MHOroyHKIIMOHAJIBHBIN LIEHTpP, 3asBUTENb BIpPAaBE BHIOpaTh yAOOHBIE ISl HETO
JaTy W BpeMs mpuema Ha opuuMaIbHOM caiiTe MHOro(yHKIIMOHAJIIBHOTO LIEHTpa MO0
yepe3 HEeHTp TeaedOHHOro 00cIy uBaHusi MHOrOQYHKIIMOHAIBHOTO LIEHTPA.

3.2.2. CsBemeHus O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHECHUE
aAMUHUCTPATUBHOIO I€UCTBUS, BXOJSALIETO B COCTAB a/IMUHUCTPATUBHON ITPOLIETYPHI.

[Tpuem 3ampoca U TOKYMEHTOB, UX PETUCTPALUs OCYLIECTBIISETCS CHELUATHCTOM,
OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO 3aIpoca (Janee — «CIEUAINCT?).

3.2.3. CoaepxaHue aIMUHUCTPATUBHOIO JCHCTBHS, BXOMAAIIETO B COCTaB
aJIMMHUCTPATUBHOM MPOLIEAYPHI, MPOJIOKUTEIBHOCT U (MJIM) MaKCUMAaJIbHBIM CPOK €ro
BBIIIOJIHEHHS.

3.2.3.1. IIpu nuyHOM OOpamieHUuu 3asBUTENS JIMOO MPU HANPABICHUU 3asBIICHUS
ITOYTOM:

1) ycraHaBiuBaeT npeaMeT OOpalleHHs, JUYHOCTh 3asBUTENS (IMOJTHOMOYMS
MpPEICTABUTEIS 3asIBUTEIS);

2) npoBepsIeT MOJHOTY 3alOJTHEHUS CBEICHUM;

3) obecneyrBaeT BHECEHHE COOTBETCTBYIOIICH 3aMKMCH B JKypHaJI PETUCTPALMU C
yKa3aHHEM J1aThl IpUeMa, HoMepa 3arnpoca, CBEICHUN O 3asiBUTEIIE, MHBIX HEOOXOAUMBIX
CBEJICHUI B COOTBETCTBUU C MOPSIIKOM JIETONPOU3BOJCTBA HE MO3/IHEE JHS MOCTYIIICHUS
3anpoca B MyHUIIMOAIbHBIA apXHB,;

4) yBeIOMJISIET 3asBUTEIIS O IPUHATHH U PETUCTPALIAN 3AsIBJICHUS.

[Ipu nuuHOM OOpalieHuy 3asBUTENS B MYHHMIMIAIBHBIA apXUB CIELUAIHICT
MOJTy4aeT MUCbMEHHOE COoTJIacue 3asBUTENs Ha 00paboOTKy €ro nepcoHajJbHBIX JaHHBIX B




cooTBeTcTBUM ¢ TpeboBanusimu DenepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
NEPCOHATBHBIX JaHHBIX.

3asBUTENh BOpaBE IO COOCTBEHHOM HMHUIIMATUBE MPEJCTABIATh KOMUU
JIOKYMEHTOB, 3aBEPEHHBIX B YCTAaHOBJICHHOM Mopsiike. B cinydae, eciiu npencTaBieHHbIE
3asiBUTEJIEM JOKYMEHTBhl HE 3aBEPEHbl B YCTAaHOBJICHHOM MOPSIKE, OJHOBPEMEHHO C
KONMUSMHU JOKYMEHTOB NPEABABISIIOTCS HMX opuruHaibl. Komus goxkymeHTa moce
IIPOBEPKH €€ COOTBETCTBUS OPUTHHAITY 3aBEPSETCS JIULIOM, MPUHUMAIOIINUM JTOKYMEHTHI.
[Ipy nTUYHOM MOpPETOCTaBICHUM JOKYMEHTAa CBEpKA IMPOU3BOAMUTCS HEMEJIEHHO, IOCHE
Yero MoJIMHHUKY BO3BPAILAIOTCA 3aBUTENIO JIULIOM, PUHUMAIOIINUM AOKYMEHTHI. [lpu
HAIPABICHUU MOJTUHHUKOB JOKYMEHTOB MOUYTOM CBEpKa JOKYMEHTOB MPOU3BOIUTCS B
COOTBETCTBHUM CO CpPOKaMH aJMHHUCTPATUBHOM TMPOLEAYpPHl IO PacCMOTPEHHUIO,
MIPOBEPKE 3asBIICHUS U JOKYMEHTOB, MOCIE YETO MOJIMHHUKN BO3BPAIIAIOTCS BMECTE C
PE3yIbTATOM MPEAOCTABICHNUS MyHHUIIUITATLHOW YCIIYTH.

3.2.3.2. B ciydae mojauu 3ampoca ¥ JOKYMEHTOB, IPEIyCMOTPEHHBIX MyHKTaMU
2.71.1-2.7.2, yepe3 MHOroQyHKIMOHAIBHBIM IEHTP 3asBUTENb JOMOIHUTEIBHO JaeT
cornacue MHOroyHKIIMOHAIBHOMY LIEHTPY Ha 00pabOTKY €ro MepcoOHaJbHBIX JIaHHBIX.
[lo 3aBepuieHHIO MpuemMa 3amnpoca MpHU JUYHOM OOpalleHUU CIEUHUATUCT (HOPMUPYET
pacnucKy B IpHeMe JIOKyMEHTOB. B pacmucke ykasbpIBaeTCsi HOMEp 3ampoca, JaTa
pEerucTpallud  3ampoca, HAUMEHOBAaHUE MYHHUIMNAIBHOM  yCIyTrH, CBEAEHUA O
CHELMAIUCTEe, MPUHSABLIEM 3allpOC U HHbIE CBEACHUA, CYIIECTBEHHbIE IS
MPEIOCTaBICHUS MYHUIMNANbHOW yciayrn. Pacmucka ¢opmupyercs B JIBYX
AK3EMIUIIpaxX, 00a 3K3eMIUIApa MOANHMCHIBAIOTCS CHEUUATMCTOM M 3asgBUTENEM, OJIUH
AK3EMILISAP TEPEAACTCs 3asgBUTENI0, BTOPOM OCTAe€TCS B MYHHIMIAIBLHOM apxuBe. [Ipu
oOpallieHuu 3asBUTENSI MOYTOM paclucKa B IpreMe JOKYMEHTOB HE (popMHpyeTCs.

3.23.3. Ilpm oOpamenun 3asBuTedass 4vepe3 Eaunbli  nopran
roCyJapCTBEHHbIX M MYHUUMIAJIBHBIX YCIAyr ((PyHKUMI) DJIEKTPOHHOE 3asIBIEHUE,
3arnojiHeHHOe Ha EnWHOM mnopTane rocyAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
(byHKIMI) B COOTBETCTBHUM C TOAMYHKTOM 3 myHKTa 2.18.2 AJIMUHHUCTPAaTHUBHOTO
pernameHTa, nepenaercss B EnnHyr0 MHPOPMAIMOHHYIO CUCTEMY AJTalCKOro Kpas
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT B 3JEKTPOHHOU (opme
(manmee — EMC).

[Ipu HampaBieHHM 3ampoca B AJIEKTPOHHOU (popMe B aBTOMATUYECKOM PEKHME
OCYILIECTBISETCS (POPMATHO-JIOTMUECKUI KOHTPOJIb 3anpoca.

Cneunanuct, oTBeTCTBeHHBbIN 3a padoTy B EVC, npu 00paboTKe MOCTYNHUBIIETO B
ENC sneKTpOHHOTO 3asIBICHUSL:

1) ycranaBnmuBaeT mnpeaMeT oOOpallleHUsl, JUYHOCTh 3asBUTENS (IMOJTHOMOYMS
MPEICTAaBUTEINS 3asIBUTEIs);

2) mpoBepseT TMPaBWIBHOCTH OQOPMIICHHS 3asiBICHUS W KOMIUIEKTHOCTh
MPE/ICTaBICHHBIX TOKYMEHTOB;

3) obecrieunBacT BHECEHHE COOTBETCTBYIOIICH 3alUCH B JKypHAJ PETHCTPAIUH C
yKa3aHWeM JaTbl MpHeMa, HOMEpa 3asBIICHUS, CBEIECHUH O 3asBUTENE, WHBIX
HEOOXOMMBIX CBEJCHUI B COOTBETCTBUU MOPSAKOM JEJIONPOU3BOICTBA HE MO3/IHEE JTHS
MOJTyYEHUS 3asBIICHUS.

EUC aBTromatuyecku (popMUpYyeT MOATBEPKIACHHE O PETUCTPALMM MOCTYIUICHUU
3asBJICHUS M HAIpaBlII€T COOTBETCTBYIOLIEE YBEAOMJICHHE 3asiBiIeHHE B «JIMUHBIN




kaOuHeT» 3asBUTENs HAa EauHOM mopTasne rocyaapCTBEHHBIX U MYHHIUTIAIBHBIX yCIIYT
(byHKIIH]).

[Ipy HanMuMu OCHOBAHUW ISl OTKa3a B PETUCTPALMM 3asBJICHUS, CIECHHAINCT,
OTBETCTBEHHBIH 3a MPUEM U PETUCTPALINIO 3asIBICHUS HE3aMeIIUTEIbHO HHPOPMUPYET O
NPUHATOM PELIEHUHU C YKa3aHUEM OCHOBAHUU MPUHATHS JAHHOTO PEIICHUS.

NudopmupoBanue 3asBUTENSE O €ro pPETUCTPAIMOHHOM HOMEpPE 3asiBICHUS
npoucxonut uepe3 «JIuunbii kabuHeT» EgmHOro moprana TOCYAapCTBEHHBIX U
MYHUIIMIATIBHBIX YCIYT (QYHKIUN).

[locne nmpuHATHA 3anpoca 3asiBUTEIS JOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
IIPEJOCTABICHNE MYHMIMIIAJIBHOM YCIYTM, CTaTyC 3ampoca 3asBUTENS B JIMYHOM
kabuHeTre Ha EnuHOM mopTajne TocyaapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((PYHKITHI)
OOHOBIIIETCA 1O CTaTyca «IPUHATO B pabOTy BEIOMCTBOM/3asBJICHHE MPHHITO K
PAaCCMOTPEHHUION.

3.2.3.4. Tlpu oOpamenund 3asBUTeNss dYepe3 MHOTOQYHKIIMOHAIBHBIA IEHTP,
crenuaiucT MHOTOQYHKIIMOHAIBHOTO IIEHTPAa MPUHUMAET JOKYMEHTBI OT 3asiBUTENS U
MepesacT B MyHUILIUNIAJIBHBIA apXUB B MOPSIAKE U CPOKH, YCTAHOBIICHHBIEC 3aKIIOUCHHBIM
MEXKIY HUMHU COTJIAIIEHUEM O B3aUMOJCHUCTBUU.

3.2.4. Pe3ynpTaToM HCIOJIHEHHS aIMUHUCTPATUBHON MPOLETYPBI SABISETCS:

1) Ilpu mpemocTaBieHUH 3asBUTENIEM 3alpoca JUYHO — IPUEM, PETHUCTpPAIIMS
3anpoca. MakCUMaJIbHBIN CPOK BBIIIOJIHEHUS JEUCTBUM aAMUHUCTPATUBHOM IMPOLIEAYPHI
— B TEYEHHUE THS C MOMEHTA NMPUEMA B MYHUIIUITAJIbHBIN apXUB.

[Ipn HanpaBineHWHM 3asBIEHHS IIOYTOM — TIPUEM, PETUCTPALMA 3arpoca
OCYUIECTBJISIETCS. B Te€YeHUMH 3 paboymx JHEH C MOMEHTa IOCTYIUIEHHs 3ampoca B
MYHULIMTAIbHBINA apXUB.

YBenomiileHHE O IPHUEME 3aIpoca K PACCMOTPEHHUIO OCYLIECTBIIETCS B TECYEHUE
OJIHOTO paboyero JHs, CIEAYIOIIEro 3a JHEM MOCTYIUIEHHS 3ampoca M MPHIaraéMbIX
JIOKYMEHTOB (IPU HEOOXOIUMOCTH) B MYHUITUTIATbHBIA aPXUB.

2) Ilpu npenocTtaBieHUM 3asBUTENEM 3ampoca uepe3 EauHblil  mopran
rOCyJapCTBEHHBIX M MYHUIUINAIBHBIX yCIyT ((GyHKIMI) — MOpUeM W perucTparus
3asBJICHUS M JOKYMEHTOB 3asBUTENISI U YBEAOMJIEHHE O perucrpauuu uepe3 «JImuHbii
kaOunety». [Ipu HaMMUKUKU COOTBETCTBYIONIUX HACTPOEK B «JIMUHOM KaOWHETEe» 3asiBUTEIS
Ha EauHOM mopTanme TOCYyHapCTBEHHBIX M MYHUIMIAIBHBIX yCIyr ((DyHKIIHIT)
YBEJIOMJICHHE MOXET ObITh TAK)KE HAIIPABJICHO Ha AJIEKTPOHHYIO MOYTY 3assBUTEIS.

YBenOMIIEHHE 3asBUTENI O MOCTYIUIEHWHM 3alpoca B MYHHUIMNAIbHBIA apXWB
OCYILIECTBIISIETCS ABTOMATHYECKN B COOTBETCTBUH CO BPEMEHEM PETUCTPALMM 3asIBJICHUS
Ha EnuHoM nopraiie rocyJapcTBEHHBIX U MyHUIIMNANBHBIX YCIYT (PYyHKUUN) (C TOYHBIM
yKa3aHHEM 4acOB U MUHYT).

YBenomiieHHe 3asBUTENST O pEerucTpanuu 3amnpoca yepes «JInyHblii kaOuHeT» Ha
EnunoM moprasie  TOCYJAapCTBEHHBIX W MYHUIUNAIBHBIX  ychayr  ((yHKIUN)
OCYILIECTBIISIETCA aBTOMaTthuecku mnocie BHeceHuss B EMC cBeneHuwii o peructpaiuu
3ampoca.

3) Ilpu mpenmocTaBieHUU 3asBUTENIEM 3ampoca 4depe3 MHOTO(YHKIIMOHATBHBIHN
LEHTP — NPUEM U PETUCTPALMs 3aIpOCa, HA3HAYEHHUE YITOJHOMOYEHHOIO CIEHHAIUCTA.
MaxkcuMalnbHblil CPOK BBIIIOJHEHUS JEUCTBUUA aJIMUHUCTPATUBHOM MpPOLEAYPHl — B
TeUeHue JHI C MOMEHTa mnpuema U3 MHOTOPYHKIIMOHAIILHOTO IIEHTpa B




MYHULIMOATbHBIN apXUB 3ampoca.

3.3. AHanu3 TEMATUKH 3aMpOCOB.

3.3.1. OcHoBaHMeM [ Hayaja HCIOJHEHHS MPOLEAYPHl SBISAECTCS IPUEM H
perucTpanus 3anpoca Ha IpeI0CTaBICHUE MyHULIUITAIBHOW YCIYTH.

3.3.2. YNOJHOMOYEHHBIM CHENUaIUCT MYHUIMOAILHOTO apxuBa (Jajiee —
«YTIOJITHOMOYEHHBIA CIEUUATUCTY») OCYIIECTBISAECT aHaJU3 TEMAaTUKH MOCTYHHUBIINUX
3aIIPOCOB C UCIIOJIb30BAHUEM MMEIOIIUXCS ApXUBHBIX CIIPABOYHUKOB B TPAJIULIMOHHOW U
ANEKTPOHHOH (opMme, conepKalluxX CBEICHUS O MECTax XPaHCHHS apXUBHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JJIsi UCIOJHEHHUs 3alpocoB IMojb3oBaTeneil. [lpu stom
ONPENEIIAECTC:

MIPAaBOMOYHOCTH TIOJIYYCHHS 3asBUTEJIEM 3arpaniuBaeMor WH(popMaIuy ¢ yaeToM
OTPaHUYCHUI Ha MPEIOCTABICHUE CBEICHUI KOH(DUACHIIMATBLHOIO XapaKTepa,

CTEIEHb MOJHOTHI CBEJEHUM, COJIEPHKALIUXCS B 3aMIPOCE 3asiBUTEIISI, HEOOXOUMBIX
JUTSI TIPOBEJICHUSI TIOMCKOBOM paboOTHhI;

MECTOHAXO0XJICHUE AapXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIi HCIHOJHEHUS
3ampoca 3asBUTENS;

aZpeca KOHKPETHBIX apXWBOB M OpraHU3alUil, KyJa 10 MPUHAJIEKHOCTH CIIETYET
HaIpaBUTh HA UCIIOJHEHUE 3aIIPOC 3asBUTES.

[Io uToram MpoOBEICHHOTO AHAJIN3a YIIOJHOMOYEHHBIN CIEIUATUCT OCYIIECTBISIET
OJIHO U3 CIEAYIOIMINX a[IMUHUCTPATUBHBIX JECHCTBUM:

1) moAroTaBIMBaeT  MPOCKT  CONPOBOJMTEIBHOIO  THChbMa K  3aIlpocy,
HaIpaBJSIEMOMY Ha WCIOJHEHHUE O MPUHAIJICKHOCTH B JIPYTOM apXuB M OPraHU3AIUIO
IS OTBETa B aapec 3asIBUTENS
U TPOEKT YBEIOMJICHUSI 3asBUTENII O HAIMPaBJICHUM 3ampoca Ha WCIOJHEHHUE [0
MPUHAJIJICKHOCTH B OpraH W OpraHu3alyio, KOTOpPbIE MOTYT HMMETh Ha XpaHEHUU
HEO0OXOJIMMbIEC JOKYMEHTHI, B CIIydae €CJU 3alpoC HE OTHOCUTCS K COCTaBY XPaHSIIUXCS
B MYHUIIMIIAJILHOM apXUBE apXUBHBIX TOKYMEHTOB;

2) MOATrOTaBAMBACT TMPOCKT MOTHBHPOBAHHOTO OTKa3a B IPEIOCTaBICHUU
MYHULIMOAIBHON YCIYIM TOpPU HAJIUYUMU OCHOBAaHUM, yKa3zaHHbIX mnoanyHkre 2.11.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA, U PA3bACHIET 3aABUTEIIO NAIbHEHIINE JIEUCTBUS,
MpEeayCMOTPEHHBIEC 3aKOHOIATENBCTBOM Poccuiickon denepannu;

3) MOAroTaBIMBACT MPOSKT YBEIOMJICHHS 3asIBUTE/S 00 YTOUHECHUH U JIOTIOJHCHHH
3ampoca HEOOXOIWMBIMHU JJII €0 WCIOJIHEHHUS CBEJACHUSMHU, B CIIydae OTCYTCTBUS B
3ampoce 3asBUTENS JOCTATOUHBIX JaHHBIX JIJII OPTaHU3AIMK BBISIBIICHUS 3alpalinBaeMoin
nH(pOopMaIuu B apXuBax, HEYETKO, HEKOPPEKTHO CHOPMYIUPOBAHHOTO 3aMPOCa;

4) npuHUMaeT pemeHue o0 ucnojHeHWH 3amnpoca no HCA MyHUIIMIAIBHOTO
apxuBa U (WJIM) ApXUBHBIM JIOKYMEHTaM.

3.3.3. Pe3ynbraTOM mpOBEICHHS aIMUHUCTPATUBHOW NPOLENYPHl SBIAECTCS
MOATOTOBKA MPOEKTOB: COMPOBOJUTENIPHOTO MHChMA K 3alpocy, HaIlpaBisIeMOMY Ha
WCIIOJTHEHUE O MPUHAIJIECKHOCTU B IPYTOM apXUB M OpraHU3AIMIO JJI1 OTBETA B aApec
3asBUTEIIS; YBEJOMJICHUSI 3asiBUTENSI O HANpaBJICHUU 3ampoca Ha UCIOIHEHUE [0
MIPUHAJIJICKHOCTH B JIPYTOM apXUB U OPraHU3alUI0, KOTOPbIE MOTYT UMETh Ha XpaHEHUU
HEOOXOJMMBIE  JIOKYMEHTHI;  MOTHMBHPOBAaHHOTO  OTKa3a B  MPEJOCTABJICHUU
MYHUITUTIATBHOW YCIyTH; YBEIOMJICHUS 3asBUTENST 00 YTOYHEHUW W JIOTOJIHEHUU
3ampoca HEOOXOJAMMBIMU JJIi €r0 WCIOJHEHHUS CBEACHHUSIMU; MPUHATHE pPEIIeHUs 00




HCIIOJIHCHHUHU 3aIIpoca 110 HCA MYHHUIUIIAIBHOI'O apXrBa WKW APXUBHBIM JJOKYMCHTAM.
MakcumanbHbBIN CpOK BBIIIOJTHCHHA a,Z[MI/IHI/ICTpaTI/IBHOﬁ nmpoucaypbl HE OOJIKCH
IMPCBBIIIATL TPCX I[HCI\/'I C MOMCHTA PCruCTpanm 3a1poca.

3.4. HanpapiieHue 3ampocoB Ha UCIIOJHEHHUE 110 MPUHAJICKHOCTH B APYTON apXuB
Y OpPTaHU3alMU JJIs1 OTBETA B aAPEC 3asIBUTEIISA; IUCbMEHHOIO YBEIOMIICHUS 3asABUTENS O
HaIIPaBJICHUH 3aIlpoca MO MPHUHAMJICKHOCTH B OpraH M OpraHU3alio, KOTOPHIE MOTYT
MMETh Ha XpPAaHCHUU HEOOXOJAUMBbIE JOKYMEHTHI, MOTHUBHPOBAHHOTO OTKa3a B
MPEJOCTAaBICHUA  MYHMIIUNIATBLHOM  YCIYTHM;  YBEAOMIIGHHSI O  HEO0OXOIUMOCTHU
MPEOCTABICHUS IOTIOTHUTEIBHBIX CBEJCHUN JIJIs1 UCTIOTHEHHUS 3aIpoca.

3.4.1. OcHOoBaHMEeM [IJIsi Hayaja aJIMUHHCTPATUBHOW TMPOILEIYPHl  SBISACTCS
MOJATOTOBKA MPOEKTOB: CONPOBOAUTEIBHOIO MUCHbMa K 3alpocy, HANpaBIIIEMOMY Ha
WCIIOJTHEHUE 110 MPUHAJICKHOCTH B JPYroM apXuB W OpraHU3allUIo sl OTBETA B aJlpec
3asBUTEINSI; YBEAOMJICHUSI 3asBUTENS O HANpPaBJICHUU 3alpoca Ha HCIOJHEHHUE IO
MIPUHAJJICKHOCTA B OpPraH M OpraHu3aluio, KOTOPbIE MOTYT HMMETh Ha XpaHEHUU
HEOOXOJMMBbIE  JIOKYMEHTHI;  MOTHMBHUPOBAaHHOTO  OTKa3a B  MPEJOCTABJICHHUU
MYHUIIUTIATBHOM YCIyTH; YBEIOMJICHHUS 3asBUTENST 00 YTOYHEHUU U JIOMOJHEHUU
3arnpoca He0OXOIMMBIMU JJIS €70 UCTIONTHEHUS CBEICHUSIMH.

3.4.2. IToaroroBiieHHbIE MIPOEKTHI JOKYMEHTOB MOAIUCHIBAKOTCS
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM B COOTBETCTBUM C  MOPSAKOM
JIEJI0MPOU3BOACTBA MYHHUITUIIATBLHOIO APXUBA.

3.4.3. [loanucanHple CONMPOBOAUTENBHBIE MMCbMA BMECTE C 3AIPOCOM 3asBUTENS
HaIpaBJISIIOTCS IO MPUHAJICKHOCTH B aJIpec APYroro apxuBa U OpPraHU3alMK, KOTOPbIE
MOTYT UMETh Ha XpaHEHUU HEOOXOIUMbIC TOKYMEHTHI.

3.4.4. IlucbMeHHbIE YBEOOMJICHUS 3asBUTENII O HANPABICHUM 3ampoca Ha
WCIIOJTHEHUE MO MPUHAIJISKHOCTU B APYrodl apXWB W OpPraHU3alMio, 00 YTOUYHEHUH U
JIOTIOJTHEHUU 3armpoca HEOOXOJUMBIMU [JISi €r0 HCIOIHEHHUS CBEICHUSMH, a TaKXKe
MOTHBHUPOBAHHBII OTKAa3 B MPEAOCTABICHUHA MYHHUIIMNAIBLHON YCIYIy HAMPaBIAIOTCA IO
YKa3aHHOMY 3asiBUTEIIEM aIpecCy.

3.4.5. Pe3ynpTaTOM BBITIOJIHEHHS] AMUHUCTPATHUBHOM TIPOLEAYpPHI  SBISETCS
HalpaBJICHUE 3ampoca B APYrol apXuB M OpPraHM3alfio, KOTOPbIE MOTYT MMETh Ha
XpaHEHUH HEOOXOJIMMbIE JOKYMEHTBI, MHCHbMEHHOTO YBEJIOMIICHUS 3asgBUTENS O
HaIpaBJICHUH 3alpoca MO MPUHAJIEKHOCTH B OPraH U OpraHU3aluio; MOTUBUPOBAHHOTO
OTKa3a B MPEIOCTABICHUH MYHUIIMNAIBLHON YCIyTH; YBEIOMJIEHUS O HEOOXOIUMOCTHU
MPE0CTaBICHUS IOTIOTHUTEIBLHBIX CBEJECHUN JIJIs1 UCTIOTHEHHUS 3aIpoca.

MakcumanbHbli CPOK BBIMOJIHEHHE JAHHOW aIMHHUCTPATUBHOW MPOILEAYpE HE
JIOJDKEH TPEBBINIATH JIBYX JHEH C MOMEHTAa MPUHATUS pPEUICHUN, YyKa3aHHBIX B
MOAMYHKTaX
1-3 nynkra 3.3.2 AAMUHUCTPATUBHOTO pErJIaMEHTA.

3.5. McnonmHenune 3ampocoB 3assBUTEINECH, TOATOTOBKA, OOPMIICHUE U HATIPABJICHHE
OTBETOB B aJIpEC 3asIBUTEIICH.

3.5.1. OcHoBaHueM Jisi Hayaja BBINOJHEHUS AIMUHHCTPATUBHOM MPOLEAYPHI
SABJISICTCSl TIPUHSTHE pemieHuss 00 wucmoiaHeHuu 3ampoca no HCA MyHUIIUOaabHOTO
apxuBa U (WJIM) ApXUBHBIM IOKYMEHTAM.

3.5.2. HcnonHeHue 3ampocoB OCYIIECTBISETCS MO WUTOraM aHalv3a TEMAaTHUKHU




3anpoca Ha ocHoBe HCA u (W) apXMBHBIX JOKYMEHTOB, HAXOASAIIMXCA HA XPAHEHUH B
MYHUIIMOAIbHOM apXUBE.

3.5.2.1. 3anpamuBaemble JOKYMEHTHI TMOJTOTaBIMBAIOTCS U  OGOPMIISIOTCS
YIIOJJHOMOYEHHBIM ~ CIEIUAINCTOM, B COOTBETCTBUM C JEHCTBYIOIIMMHU €IUHBIMH
paBWIAMM OpraHU3allUd XpaHEHWS, KOMIUIEKTOBAHMs, Y4Ye€Ta M HCIIOJIb30BaHUsA
IOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit @®enepanyu M JIpyrMX apXUBHBIX
JOKYMEHTOB, YCTAHOBJICHHBIMH CIIEIMAJIIBHO YIIOJHOMOYEHHBIM IIpaBHTEnscTBOM
Poccuiickoii @eneparun GpenepaibHbIM OPraHOM UCIIOHUTEIBHON BIACTH.

3.5.2.2. Tlo pe3ynbraraM HCHOJHEHUS 3alpoca YHIOJTHOMOYECHHBIN CHEIHATUCT
MOArOTaBIMBACT:

1) nadopmarmoHHbIC THCHMA,

2) apXHMBHBIE CIIPABKHU;

3) apxXuBHBIC BBIITHCKH,

4) apXUBHbIE KOITHU;

5) TeMaTHYECKHE MIEPEUHH apXHUBHBIX JOKYMEHTOB,

6) TeMaTHYECKHE MOI00PKH KOIHI apXUBHBIX TOKYMEHTOB;

7) TemaTHYecKre 0030Pbl apXUBHBIX JOKYMEHTOB;

8) MHCHbMEHHBIM OTBET 00 OTCYTCTBHHM 3alpalllMBacMbIX CBEACHUNW M TIPH
BO3MOXXHOCTH JaeT PEKOMEHJAIMU O JaJbHEHIINX IyTAX IIOUCKAa HEOO0XO0IUMOM
uH(popmanuu.

MakcumanbHbIi CPOK HMCIIOJHEHUS aJIMHUHUCTPATUBHOTO ACHUCTBUA HE JOJDKEH
MPEBBIIAT 25 THEW CO JHS NPOBEACHUS aHAIN3a TEMATHUKHU 3aIpoca.

3.5.3. [loaroroBiieHHbIE U OPOPMIICHHBIE B COOTBETCTBUU C €IUHBIMU MTPaBUJIAMU
OpraHM3ald XPAHEHUs, KOMIUICKTOBAaHHUs, Yy4e€Ta W MCIOJB30BAHUSA JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @Denepaniui W JPYyrux apXUBHBIX JOKYMEHTOB,
YCTaHOBJICHHBIMU  CIIELIMAJIBHO  YNOJHOMO4YEHHbIM IIpaBurensctBoMm  Pocculickon
Oenepanuu  penepaibHBIM  OPraHOM — HMCTIOJHUTEIBHOM BJIACTH, PETUCTPHUPYIOTCS
YIOJIHOMOYEHHBIM CHELUAINCTOM B TeueHuu 2 jnHel. llocie yero ymnoaHOMOYEHHBIM
CIEIMAIKCT BBIJIAET WK HAMPABISACT 0 aJIpecy, YKa3aHHOMY B 3aIIpoce 3asiBUTENS, TM00
yepe3 MHOTO(QYHKIIMOHATBHBIN IIEHTP JOKYMEHT, MOATBEPKIAIOIINNA pPAaCCMOTPEHHE
3ampoca.

[Ipu sTOM 3asBUTENO COOOUIAETCS O MPUHITOM PEIIEHHWH U O BO3MOKHOCTHU
ITOJIYYEHHUSI pE3yJIbTaTa MyHULIUITAIBHOW YCIYTH JINYHO.

3.5.4. Ilpu oOpaieHun 3agBuTeNs yepe3 EnuHbIA mopTan rocyJapCTBEHHBIX U
MYHUIMOANBHBIX yCIyr ((QyHKUMI) YBEIOMJIEHHME O TNPUHATOM PEIIEHUH H O
HEOOXOJAMMOCTH SBUTHCS 3a TMOJy4eHUEM pe3ysibTara (yBEAOMJIEHHE O CTaTyce
3asiBJICHUS) HaIpaBisieTcs 3asBUTEN0 B «JIMuHbld kaOuHeT» 3asBuTeNs Ha EnuHom
MopTaJie TOCyTapCTBEHHBIX M MYHUIIUITAIBHBIX YCIyT ((pyHKITHI).

CBepka NpPOM3BOJIWUTCA HEMEIJIEHHO, IOCJIE YEro IOUIMHHUKY BO3BPAILAIOTCS
3asIBUTENI0 YIIOJHOMOYEHHBIM CleHHanucTOM. Konuu JOKYMEHTOB MOCJE MPOBEPKH UX
COOTBETCTBUSI OPUTHHAIAM 3aBEPAETCS YIOJIHOMOUYEHHBIM crienuainuctoM. [Ipu Hannuun
COOTBETCTBYIOIIMX HacTpoek B JInuHoM kabuHere 3asBuTens Ha EnuHom mnoprtane



rOCYJapCTBEHHBIX M MYHUIMIIATIBHBIX YCIyr ((QYyHKIWH) YyBEIOMJIEHHUE MOXET OBITh
TaKK€ HAIIPABIICHO HA AJIEKTPOHHYIO MMOYTY 3asABUTEIS

3.5.5. IIpu IpPEAOCTAaBICHUN MYHULHANTAIBHOM YCIIYyTH yepes
MHoro(yHKIIMOHATBHBIN [IEHTP MYHUIIMNIATbHBIN apXUB:

1) B cpok, ykazaHHBIM B TmyHKTe 3.5.3 AJMUHUCTPATUBHOTO pErJIaMeHTAa,
HaIpaBJsIeT MUChbMEHHBIE YBEIOMJICHUSI O pe3yjbTaTaX pPacCMOTPEHHMs 3arpoca Judo
OTBETHI Ha 3anpochl B MHOTO(YHKIIMOHAIBHBIN LEHTpP, KOTOPBIHA COOOIIAET O MPUHATOM
pPELICHNH 3asiBUTEIII0O W BBIAACT COOTBETCTBYIOIIMM JTOKYMEHT 3asBUTENI0 NPH €ro
oOpatieHuu B MHOTOQYHKIIMOHATBHBIN LEHTpP (IPU OTMETKE B 3asBJICHUU O MOJIYYCHUU
pe3ynbTara yciayrd B MHOTO(yHKIIMOHAJIbHOM LIEHTPE);

2) B CpOK, yKa3zaHHbIH B nyHKTe 3.5.3 AJIMHUHHUCTPAaTUBHOIO pErJaMEHTa,
COOOIIAET O MPUHATOM PEIICHUH 3asIBUTENI0 M BBIAAET COOTBETCTBYIOIIMA JOKYMEHT
3asBUTEIO0 MIPHU €ro JIMYHOM OOpalleHuu Ju0O0 HaIpaBisieT Mo aapecy, YKa3aHHOMY B
3asBJICHUM, a TaKXe HampapisieT B MHOTO(QYHKIIMOHAJIBHBINA IIEHTP YBEIOMJICHUE, B
KOTOPOM DacKpBIBAaET CYTh PEIICHUS, MPUHSTOrO IO OOpalleHUIO, yKa3bIBaeT IaTy
MIPUHSATHUS petieHus (P OTMETKE B 3asIBJICHUM O TOJYYCHHUH YCIYyTU B MYHULIUITAIIEHOM
apxuBe).

3.5.6. 3asBUTENIO TMEpPEAalOTCA JTOKYMEHTHI, MOJATOTOBICHHBIC MYHHUIIUIIAIbLHBIM
apXMBOM TIO pE3yJbTaTaM MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYTH, a TaKke
JOKYMEHTBI, IIOJUICKALIME BO3BPATY 3asBUTEIIO II0 3aBEPUICHUIO IPEJOCTABIICHHUS
yCIIyTH (MpY HAJTUYHH).

Bbljaua JOKYMEHTOB MPOU3BOJUTCA 3asBUTENIO JUOO MPEACTABUTENIO 3asSBUTEIS
IIPU TPEABSABICHUA JOKYMEHTA, YAOCTOBEPSIOIIETO JMYHOCTb, & TAaKXE JOKYMEHTA,
MOATBEPKIAIOIIETO TOJHOMOYHUS 1O MOJYYEHHUIO TOKYMEHTOB OT UMEHH 3asiBUTENS (11
MPEACTABUTEINS 3asBUTEIS).

3.5.7. Pe3ynpTaToM BBINMONHEHUSA aJMUHUCTPATUBHOW MPOLEIYpPHI SBISETCS
HaIpPaBJICHUIO 3asBUTEIIO:

UH(OPMAITMOHHBIX TTHCEM;

apXHMBHBIX CHPABOK;

apXHUBHBIX BBIMHUCOK;

ApXUBHBIX KOIIW;

TEMAaTUYECKHUX MEPEUHEN apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUX MOT00POK KOMHI apXUBHBIX JTOKYMEHTOB;

TEMaTUYECKUX 0030pOB apXUBHBIX TOKYMEHTOB;

IMACBMEHHOI'O YBEIOMJICHHSI O HANPABJIEHUM 3alpOca HA UCHOJHEHUE B JIPYrou
apXHB, OPTaHU3ALHIO;

MMCbMEHHOTO YBEJIOMJICHHSI O HEOOXOJUMOCTH MPEIOCTABICHUS JOTMOTHUTEIbHBIX
CBEJCHUH ISl UCTIOJIHEHMS 3aI1pOCa;

MUCbMEHHOTO OTBETa 00 OTCYTCTBUHM 3alPAILIMBAEMbIX CBEICHUMN;

pEKOMEHIAIUH O JaJbHEHIINX MyTSIX MOKMCKa HEO0X0 MO HHPOpMAIIHH;

MOTHUBHUPOBAHHOI'O OTKa3a B PACCMOTPEHNH U UCIIOJIHEHHUH 3a1poca.

PaccmoTpenune 3ampoca 3asBUTENS CUYMTAETCS OKOHYEHHBIM, €CJIH II0 HEMY
MPUHATHEL  HEOOXOTWMBIE MEphI, 3asABUTEIh MNPOUHPOPMUPOBAH O pe3yiabTaTax
PacCMOTpEHHUS 3a1poca.

MaxkcumanbHbIi CPOK BBINOJHEHUS aJIMUHUCTPATUBHOM IMPOLEAYPHl HE JIOJIKEH




MPEBbIIATH 27 THEU CO IHA pErucTpaluu 3anpoca.
IV. ®opmbl KOHTPOJIS 32 MCTIOJIHEHHMEM AIMUHUCTPATHBHOIO perjiaMeHTa.

4.1. KoHTpoJib 32 IPEAOCTABICHUEM MYHULUNAIBHOW YCIIYTHM OCYIIECTBISIETCS B
dbopMe Tekyllero KOHTpOJIS 3a COOJIOJEHUEM U UCIHOJHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMH JIMIJAMA MYHUIHNAIBHOTO apXWBa MOJIOKEHUM AJMHUHHCTPATUBHOIO
pEerjiaMeHTa, IMJIaHOBBIX U BHEIJIAHOBBIX POBEPOK MOJIHOTHI U KaUeCTBA MPEIOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

4.2. Tlopsmok OCyIIECTBICHHUS TEKYIIET0 KOHTPOJA 3a COONIOJIGHHEM W
WCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU JIMIIAMM MYHUIIMIAJIBHOTO apXuBa
MOJIOKEHUI AJMUHUCTPATUBHOIO PETJIaMEHTa M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUTIAIIBHON YCIYTH, a TAKXKe 3a
NPUHATHEM PEIICHUI OTBETCTBEHHBIMU JIOJ>KHOCTHBIMH JTMIAMH OCYILIECTBIISIETCS [1aBOM
CEJILCOBETA.

4.3. Ilopsiok ¥ NEPUOIUYHOCTD MPOBEICHUS TUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MIOJTHOTHI M KAYE€CTBA MPEIOCTABIICHHUS] MyHULIMIIATBHON YCIYTH, B TOM YHCIIE MOPAJIOK U
(GOpMBI KOHTpOJISI 32 TOJHOTOM M KadyecTBOM €€ MPEJOCTaBICHHS, OCYIIECTBISAETCS
COOTBETCTBEHHO Ha OCHOBAaHUHU E€XKETOJHBIX IUIAHOB pa0OTBl U TI0 KOHKPETHOMY
oOpalleHHuIo.

[Ipu exxeroqHoN IIaHOBOM MPOBEPKE PACCMATPUBAIOTCSI BCE BOIIPOCHI, CBA3AHHBIE C
MIPEOCTABICHUEM MYHHILMIIATBHON YCIYTU (KOMIUIEKCHBIE IPOBEPKH) WM OTAEIbHbBIE
BOIPOCHI (TEMaTHUECKHUE TTPOBEPKH).

JUiss  mpoBeleHHMsT TPOBEPKM  MMOJHOTHI M KadyecTBa  MPEJOCTaBICHHS
MYHUIUNAIBHOM yCcIyrd (OPMHUPYETCS KOMHCCHS, COCTaB KOTOPOM YTBEpKIaeTcCs
[JIABOM CEJIbCOBETA.

Pe3ynbTathl neATEeNbHOCTH KOMHCCHHM OQGOPMIISIOTCS B BHAEC AKTa MPOBEPKHU
MOJIHOTHI M Ka4yecTBa MPEJAOCTABICHUS MYHUIIMIAIBLHON ycnyru (manee — «AKT»), B
KOTOPOM OTMEUarOTCSl BBISIBIICHHBIE HEJIOCTATKU U MPEJIJIOKEHHS IO UX YCTPAHEHHUIO. AKT
MOAMCHIBACTCS YWICHAMU KOMHCCHUHU.

4.4. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMI] MYHULIMIAIBHOTO apXuBa AJNTalCKOTO
Kpas 3a pemieHus u aeiicTBus (6e3aeiicTBre), MpuHUMaeMblie (OCYIIEeCTBIIEMbIE) B XO€
MPEAOCTABICHUS] MyHUIIUIAIBHOW YCIIYTH.

ITo pe3ynbpTaTam NpoBEIEHHBIX MPOBEPOK, B CIIy4ae BHISBICHUS HApPYLIEHUN MpPaB
3asIBUTEJICH, OCYIIECTBIISIETCS NPHUBJICUYEHWE BUHOBHBIX JHI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOIATENLCTBOM Poccuiickon denepanumn.

[lepcoHasibHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ MYHHUIIMIAIBHOTO apXHuBa
3aKpeIvIsieTCsl B MX JIOJHDKHOCTHBIX MHCTPYKIIMSX B COOTBETCTBUHM C TPEOOBaHUSIMHU
3aKoHOJarenbCcTBa Poccuiickon denepanuu.

V. docyneOHblii (BHeCy1eOHbIH) MOPSA0K 00KAJT0BAHNUS PelIeHU U
aeiicTBUil (0e31eiCTBHSI) MyYHHMIMIIAJIbHOTO APXUBA, IPEI0CTABJISIONIET0
MYHUIHMIAJIBHYIO YCJIYTY, 4 TAKAKE JOJKHOCTHBIX JIHI, MyHUIHUNAJIbHBIX

CJIyKalux



5.1. 3asButens (ero mNpeACTaBUTENb) HMEET MPaBO OOXKAIOBAaTh pEIICHUS U
neictBua (Oe3neiicTBME) OpraHa MECTHOTO CcaMOyIpaBJieHHs, MPEJOCTABIISIONIETO
MYHUIIUTAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIIA JUOO MYHUIIMIAIBHOTO CIIYKAalllero,
NpUHATHIE (OCYIIECTBISIEMbIE) B XOJ€ MNPEIOCTaBICHUS MYHUIMNAIBHOM YCIYTH, B
nocyieOHOM (BHECY1€OHOM) MOPSIIKE.

5.2. 3asgBUTENIbL MOXET OOpaTUTHCA C >KaJoOOW, B TOM 4YHCIE B CIEIYIOIIHUX
Cyvasx:

1) HapymeHue cCpoka perucTpaluM 3ampoca 3asBUTENS O NPEIOCTaBICHUU
MYHULIMIAIBHOUN YCIIYTH;

2) HapyIIEHHE CPOKa MPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH;

3) TpeboBaHuE y 3asABUTENS TOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTUBHBIMH IIPABOBBIMU AKTaMH
AnTalickoro Kpas ¥ MYHUIUOAIbHBIMH IPABOBBIMU aKTaMu JUIsl MNPEIOCTaBICHUS
MYHULIANIAIBHOUN YCITYTH;

4) oTkaz B IpHUEME JIOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX IPEILyCMOTPEHO
HOPMATUBHBIMM TPAaBOBBIMM akTamMu Pocculickoit ®@enepauuyd, HOPMATHBHBIMU
MIPAaBOBBIMM aKTaMU AJTaWCKOTO Kpas, MYyHUUMIAIbHBIMA MPABOBBIMUA aKTaMH IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEIOCTABICHUH MYHUIIUIIAILHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
MPEAYCMOTPEHBI (heepaIbHBIMA 3aKOHAMH M TMPUHATHIMH B COOTBETCTBHUM C HUMH
VHBIMA HOPMAaTHBHBIMH IPaBOBBIMH akTamu Poccuiickon Penepanuy, HOpMAaTUBHBIMA
MIPABOBBIMU aKTaMH AJITAliCKOTO Kpasi, MyHULIMIATbHBIMU ITPABOBBIMU AKTAMU;

6) 3arpeboBaHuE C 3asABUTENA MPU NPEIOCTABICHUU MYHHMIMNAIBHOW YCIIYTH
IJIAThl, HE MPEIYyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMU akTaMH Poccuiickon
®denepanuy, HOPMATUBHBIMU MTPABOBBIMU aKTaMM AJITANCKOTO Kpasi, MyHULIMTATbHBIMHU
MPaBOBBIMU aKTAMU;

7) OTKa3 opraHa, NMPEAOCTaBIIAIOIIET0 MYHHULHIIAIBHYIO YCIYTy, TOJKHOCTHOTO
JULa OpraHa, MPEJOCTaBIAIONIET0 MYHULIMNAIBHYIO YCIYry, B HCIpPaBICHUH
JIOTYIIEHHBIX OIEYaTOK W OIMMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH JTOKYMEHTax JIMOO HapyIICHHE YCTAaHOBJIECHHOTO CPOKa TaKHX
HCTPABJICHUM.

5.3. O6mue TpeboBaHUs K MOPSAIKY MOJIaYU U PACCMOTPEHUS KAIOOBI.

5.3.1. XKanoba momaercs 3asgBUTEIEM B NHUCBMEHHOW ¢opMe Ha OyMa)KHOM
HOcUTeNle MO0 B AJEKTpoHHOM (dopMme Ha jaeicTBus (Oe3AeHCTBHE) WM pEIICHUS,
MPUHATBIE B XOJI€ MPEAOCTABICHUS MYHHMIMNAIbHOW YCIYTH, JAOJKHOCTHBIM JIUIOM,
MYHUIUTIATBHBIM CITY>KaIllMM Ha UM$ [J1aBbl CEJILCOBETA

Kanob6a na aevictBus (0e3aeHCTBUE) WIIM PELICHUS, TIOJIAI0TCS [J1aBe CEJIbCOBETA.

5.3.2. Kamoba  moxker  OBITH  HalpaBlieHa 1O 1oyTe, yepes
MHoroyHKIIMOHANBHBIN LEeHTp, Oo(UIMaTbHBIA cailT AamuHUcTpanuu TaOyHCKOro
paiioHa B mozapaszjnei « Biactey, EnvHbIN OpTan rocy1apCTBEHHBIX U MYHUIUITAIIBHBIX
yeinyr  (QyHKIui) B HMHPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW cetu « HTepHEeT,
noptan ¢eaepanbHON roCy1apCTBEHHON MH(GOPMAIIMOHHON CUCTEMBbI, 00€CIIeUNBAIONICH
mpoiiecc  nocyneOHoro  (BHecyneOHOTro) oOOKajJoBaHUSI PEIICHWH ¢ JICWCTBHIMA
(Oe3nmeiicTBUS),  COBEpIICHHBIX MPU  MPENOCTABICHWH  TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyT  OpraHaMy, MPEJOCTaBISIIOIIMMH  TOCYJAapCTBEHHbIE U




MYHUIIUTIATBHBIE  YCIAYTH, WX JOHDKHOCTHBIMH JIMI[AMHU, TOCYAApCTBEHHBIMH W
MYHUIIUTAIBHBIMUA CTYXaIUMHU (MOpTaJl A0CYAEOHOro 00KajJoBaHUs), a TAKXKE MOXKET
OBITH MPUHSTA TIPU JIUYHOM NPUEME 3asIBUTEIIS.

5.4. Kanoba nomxHa COepKaTh:

1) HaMMeHOBaHHME OpraHa, NPEIOCTABISIONIET0 MYHHUIHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, JTu00
MYHHUIIMTIAIBHOTO  CIY’)Kalllero, pemeHuss u jAectBust  (0e3aeiicTBUE) KOTOPBIX
00KaIyroTCs;

2) damunuio, UMs, OT4eCTBO (NIPW HAJIMYWUH), CBEICHUS O MECTE KUTEIHCTBA
3asBUTENS - (PU3UYECKOTO JIHIa JTUOO HAaWMMEHOBAaHHE, CBEIICHUS O MECTE HAXOXKICHUS
3asgBUTENS - IOPUIUYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTro TenedoHa,
anpec (azmpeca) AIEKTPOHHON MOUTH (IPU HAJIWMYKMHM) U MOYTOBBIM aApec, MO KOTOPHIM
JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHus o0 OOXKalTyeMbIX peIIeHUSX M JAeHCTBUsIX (Oe31eiCTBHM) OpraHa,
MPEAOCTABISAIONIET0  MYHUIIMITAIIBHYIO — YCIYTY, JOJDKHOCTHOIO  JIMIIa  Oprasa,
MIPEIOCTABIISIONIET0 MYHULIUITAIBHYIO YCIIYTY, JIMOO MYHUIIMTIAIBHOTO CITY>KaIEro;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENh HE COIVIACEH C pEIICHUEM U
neictBueM (Oe3meicTBUEM) oOpraHa, MPEJOCTABISIONIET0 MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIONIETO MYHUIMITAIBHYIO YCIyTy, JTU00
MYHHUIIUTIATIBHOTO CIIYKAIIeTo. 3asiBUTEIIEM MOTYT OBITh MTPEICTABICHBI JOKYMEHTHI (TIpH
HAJIMYHH ), TTIOATBEPIKIAIONTNE JOBOIBI 3aIBUTEIIS, JIMOO X KOIIHH.

5.5. XKanoba noaneKUT pacCMOTPEHUIO B T€UEHUE MATHAIUATU pabO4YUX THEH CO
THS €€ PEeTUCTpalliy, a B CiIy4yae 00KaJoBaHMs OTKa3a aaMHUHHCTparyu JIeGeAMHCKOTo
CEJIbCOBETA, OHKHOCTHOTO JIMIA aIMUHUCTPAIUN JIeOeTMHCKOTO CelbCOBETA B MIPHEME
JIOKYMEHTOB Yy 3asBHUTEIIS JTUOO B UCIIPABICHUH JOMYIIICHHBIX ONEYaTOK U OIMMMOOK WU B
ciydae 0OKaJOBaHUS HApYIIEHHs YCTAaHOBJICHHOTO CpPOKAa TaKMX HCHpPaBICHUN — B
TEUYEHUE TATU padOUMX JHEH CO JHS €€ perucTpaIlyH.

5.6. Ilo pe3ynbpTaTam paccMOTpEHHUS KajaoObl IJlaBa CEJIbCOBETA MPUHUMAET OJIHO
U3 CIEAYIOUINX PEIICHUN:

1) ynoBnerBopsieT kajaoly, B TOM 4Yucje B (OpME OTMEHBI MPUHSATOTO PEIICHMS,
WCIIpaBJICHUS JOMYIICHHBIX aJMHUHKCTpalen JIeOeMHCKOTr0 CelbCoBETa OMEYaToOK M
OmMHUOOK B BBIAAHHBIX B peE3yJbTaTe TMPEJOCTABICHUS MYHUIUMIIAIBHON yCIyTu
JOKyMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJCTB, B3UMaHUE KOTOPHIX HE
MPETyCMOTPEHO HOPMATHUBHBIMU TPABOBBIMM akTamMu Poccuiickor @Denepanuu,
HOPMATHBHBIMH TIPABOBBIMH aKTaMH AJITaNCKOTO Kpas, MyHHUIIUIATHHBIMA TPABOBBIMH
aKTaMH, a TaK’Ke B UHBIX (popMmax;

2) OTKa3bIBACT B YJOBJICTBOPECHUHN KATOOBI.

5.7. He mo3nHee mHS, CIEIYIOMIETO 3a JHEM NMPHUHSATHS PEIICHUS, YKAa3aHHOTO B
1m.5.6. AIMUHUCTPATHBHOTO pEIrIaMEHTa, 3asABUTEII0 B IHCBMEHHOW (opmMe W 1O
KEJTAHUIO 3asBUTENS B AJICKTPOHHOW (hopMe HaAmpaBisieTCss MOTHBHUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHUS KATOOBI.

5.8. B otBeTe Mo pe3ynbTaTaM pacCMOTPEHHS JKall0Obl YKa3bIBAIOTCS:

a) HAUMEHOBaHWE OpraHa, MPEIOCTABJISAIONIET0 MYHHIMMAIBHYIO  YCIYTY,
PACCMOTPEBIIIETO KaN00y, JOJKHOCTh, (DaMuIIUsg, UMs, OTYECTBO (NP HAIUYUHU) €TO
JOJKHOCTHOTO JIUTIA, IPUHSIBIIIETO PEIICHUE T10 JKalooe;




0) HomMep, JaTa, MECTO MPUHSATHS PEIICHUS, BKIIIOYAsl CBEICHUS O JODKHOCTHOM
Ju1e, perieHrue uiu aeictere (0e31eicTBUE) KOTOPOTO 00KaITyeTCs;

B) (haMuIIusl, UMs1, OTYECTBO (TIPU HATMYMK ) UJIM HAUMEHOBAHUE 3asIBUTEJIS;

') OCHOBaHUS ISl PUHATHS PEUISHUS 110 Kajao0e;

1) IPUHSTOE TI0 JKaJI00e peIIeHHE;

€) B ciy4yae, €ciM jkajoba Mpu3HaHa OOOCHOBAHHOW, — CPOKU YCTpaHEHUS
BBISIBICHHBIX ~HApyIIEHWW, B TOM 4YHUCJIE CpPOK IMPEAOCTaBICHUS pe3yybTaTa
MYHULIMIIAIBHOUN YCIIyTH;

) CBEACHHS O MOPsIAKE 00KATOBAHUS HPUHSTOIO I10 KaJI00€ peleHUsI.

5.9.0tBeT WO  pe3yiabTaTaM  PACCMOTPEHHS  JKajJoObl  TMOAMHCHIBACTCS
YIOJHOMOYEHHBIM Ha pPacCMOTpEHHE >KaloObl JOJDKHOCTHBIM JIMIIOM —Oprasa,
MPEIOCTABIIAIONIETO MyHUIIUITATBHYIO YCIIYTY.

[To xenmaHWIO 3asiBUTENsE OTBET MO pe3yjbTaTaM PACCMOTPEHUS KaIOObI MOXKET
OBITh MPEJCTABIICH HE MO3/IHEE JIHA, CIEAYIONIETO 3a JHEM MPUHATHUS pelieHus, B popme
AIIEKTPOHHOTO JOKYMEHTA, MOIMUCAHHOTO 3JIEKTPOHHOM IMOJIMUCHI0 YIOJIHOMOYEHHOIO
Ha PacCMOTpPEHUE KaJIoObl JIOJDKHOCTHOTO JHIla W (WMJIU) YIOJTHOMOYEHHOTO Ha
pacCMOTpeHHUE KajloObl OpraHa, BHJl KOTOPOH YCTAHOBIIEH 3aKOHOJIATEIhCTBOM
Poccuiickon denepanum.

5.10. OcHoBaHus 117151 OTKa3a B YAOBJIECTBOPEHUU KAIOOBI:

a) HAJIMYUE BCTYIUBILIETO B 3aKOHHYIO CUJTy PEIICHUS CyJia, apOUTPaKHOTO cyza
10 Ka00e 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSM;

0) moaaya xanoObl JTUIOM, TOTHOMOYHUSI KOTOPOIO HE MOATBEPKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTelIbCTBOM Poccuiickoit @enepannu;

B) HAIMYWE PEUICHUS IO JKajo0e, MPUHSATOTO paHee B OTHOIICHHH TOTO K
3asABUTEIIS ¥ TI0 TOMY K€ TIPEIMETY KaIOoObI.

5.11. HcuepnbiBaroliuii MepeyeHb OCHOBAaHWUN HE JaBaTh OTBET 3asBUTEINIO, HE
HaIPaBJISTh OTBET MO CYIIECTBY:

OTCYTCTBHME (aMWINK WIM TIOYTOBOTO ajpeca 3asBUTENS (32 HCKIIOYEHHEM
Citydasi, KOrja >kajioba HampaBJsieTCsl Ha aJpec AJIEKTPOHHOM IMOYTHI UM MOCPEICTBOM
nopraina J0cyaeOHOro 00KanoBaHus);

coJiep KaHue B )KaJI00€ HEIEH3YPHBIX JTNO0 OCKOPOUTENBHBIX BBIPAKEHUN, YTPO3bI
KU3HU, 3JI0POBBI0 U MMYIIECTBY JOHKHOCTHOTO JIMIIA, a TAaKXKE WICHOB €ro ceMbu. B
YKa3aHHOM CJIy4ae 3asBUTEII0, HAPABUBIIIEMY Kajo0y, COOOIIAeTCsl O HEOMYCTUMOCTH
3JI0ynOTpeOICHUS IPABOM;

TEKCT MUCHbMEHHOM >KajoObl HE MOJJaeTCsl MpouTeHuto. B ykazaHHOM ciydae B
TEYCHHE CEeMH JHEW CO [HS PpEerucTpanuy >XKaloObl 3asgBHUTENIO0 COOOIIaeTcs O
HEBO3MOXXHOCTH PACCMOTPETH >Kajao0y MO CYIIECTBY, €ClU €ro (aMuIhs U MOYTOBBIN
aipec MOAA0TCS MPOUTEHHIO;

B TIMCBMCHHOW KaJloOC 3asBHUTENSA COJICPKUTCS BOMPOC, HA KOTOPBIA eMy
HEOJHOKPATHO JaBaJUCh IMHCHbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3UM C paHee
HaIpaBJIsieMbIMU KaJI00aMU, ¥ TIPY STOM 3asBUTEJIEM HE MTPUBOISITCS HOBBIE TOBOJIBI WIIH
oOcrosiTennbcTBAa. B yKka3aHHOM cily4ae opraH MECTHOTO CaMOYIPABJICHHs BIIPaBe
MPUHATH pelieHue O Oe30CHOBATENPHOCTA OYEPENHON >KajJoObl W MpeKpalieHuu
MEPENUCKU C 3asBUTENIEM IO JJAHHOMY BOIIPOCY MPHU yCIOBUH, YTO YKa3aHHAs kKajnoba u
paHee HampaBJisieMble Kajao0bl HAMPaBSUITHCh B OpraH MECTHOTO CAaMOYIIPaBJICHUS WITU



OJIHOMY M TOMY K€ JIOJDKHOCTHOMY JuIly. O TaHHOM PELIEHUH YBEJOMIISIETCS 3aIBUTEIb,
HalpaBUBILNH kano0y;

OTBET II0 CYILECTBY ITOCTABJIEHHOIO B Kajo0e BOIpoca HE MOXKET ObITh JaH 0e3
pasrlallieHus] CBEJICHUM, COCTaBISIOLIMX TOCYJApPCTBEHHYIO WM HMHYIO OXPAaHAEMYIO
(denepanbHBIM 3aKOHOM TaiiHy. B ykazaHHOM cilydae 3asiBUTEINIO, HaIlPaBUBIIEMY
&Kasio0y, cOOOIIAaeTCss O HEBO3MOXKHOCTHU JIaTh OTBET IO CYIIECTBY IIOCTABJIEHHOTO B HEW
BONPOCA B CBSI3U C HEJOIMMYCTUMOCTBIO pa3IJIalliCHUs! ITaHHBIX CBEACHUM.

5.12. B ciydae yCcTaHOBJIEHHUS B XOJI€ MJIM IO Pe3yibTaTaM PacCMOTPEHHS KaJloObI
MIPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO TMPABOHAPYIICHHUS WA MPECTYIUICHUS
JOJDKHOCTHOE — JIMIIO, HAJEJIEHHOE IIOJIHOMOYMSMHU [0 PAaCCMOTPEHHUIO  XkaloO,
HE3aMeJITEIbHO HAMPABIISIET UMEIOIIHUECS MaTepralbl B OPraHbl IPOKYpaTyphl.

5.13. 3agBuTEns HMEET MpaBO Ha IMOJydeHHe HHOpMalMU U JOKYMEHTOB,
HEOOXOUMBIX 715 000CHOBAHUS M PACCMOTPEHHS JKaIOOBI:

O BXOJMIIEM HOMEpe, IOJA KOTOpPhIM >Kajlo0a 3aperucTpUpoBaHa B CHCTEME
JEJIONPOU3BOCTBA;

O HOPMAaTUBHBIX IPAaBOBBIX aKTaX, HAa OCHOBAaHUM KOTOPBIX OPraH MECTHOIO
CaMOYIIPABJICHUS ITPEAOCTABIIIET MyHULIUMIIATIBHYIO YCIIYTY;

0 TpeOOBaHUAX K 3aBEPEHUIO JOKYMEHTOB U CBEJICHUMH;

O MECTE pa3MeIleHus] Ha O(ULIMAIBLHOM CaliTe OpraHa MECTHOTO CaMOYIIpaBJICHUS
CIIPABOYHBIX MATEPUAJIOB I10 BOIIPOCAM MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH.



[Ipunoxenue 1
K AJMHHUCTPATUBHOMY pEIVIAMEHTY

MpeI0CTaBICHUS MYHUIUTIATEHOU
yCIIyTH «ndopmarrionnoe
oOecrieueHue rpakJaaH u
IOpUUYECKUX  JIUIl HAa  OCHOBE
JIOKyMEHTOB ~ ApxuBHOro  (QoHa

Poccuiickonn ®epepanuu U Opyrux

APXHUBHBIX TOKYMCHTOB)»

HNudopmanus

O MyHHMIIMTIIAIBHOM apXHBE, MPEJOCTABIISIIOIIEM MYHUIIMIAIBHYIO YCIYTY

HanmenoBanue MYHUIUTIATIBHOTO
apxuBa, PEAOCTABIISIOIIETO
MYHUITUTIATBHYIO YCIYTY

Anmvunuctpanus JlebenuHckoro
cesnbcoBeTa TaOyHCKOTO paiioHa
AJTaliCKOro Kpast

PYKOBOIII/ITCJIB MYHUIUIIAJIBHOI'O apXHBa,

['maBa ceabcoBeTa

IIPEAOCTABIIIOMIETO  MYHULHUIIAJIBHYIO

YCIIYTY

HanmenoBanune CTPYKTYpHOro | AnMUHHUCTpauus JledbeguHCKoro
MOAPA3AEIEHUS, OCYUIECTBJISIIOLIETO | ceabcoBeTa TabyHCkoro paiioHa
PACCMOTPEHHUE 3ASIBIICHUS AJITaiCKOrO Kpas
PykoBonurens cTpykTypHOro | I'maBa censcoBera Mo3zep B./I.
[IOApA3AECIICHU, OCYILECTBIISIOLIETO

PAaCCMOTPCHHUC 3aABJICHUA

MecTo HaX0XKICHUS W TTOYTOBBIN aJIpec

Anraiickuii kpaii, TaOyHCKUI paiioH,
c. Jlebequno, yin. Jlennna 6

I'paduk padoTel (mpuema 3asBUTECH)

TenedoH, agpec 2IEKTPOHHON MOUTHI

8-385-67-23-3-43, 23-3-88,
lebcc@yandex.ru

Anpec opuUIMaNTBHOTO caiita
MYHHIIUIIAJTEHOTO apxuBa,
NPEIOCTABISAIOMIET0  MYHHUIMIAIBHYIO

ycryry (B cioydae OTCYTCTBHUSL — aJpec
opHUIMaTBEHOTO caiiTa MYHHUIUIAIEHOTO
o0Opa3oBaHMsI)

http://admtabrn.ru/

Eaunplii mopTan rocyJapCTBEHHBIX W MYHUUMNAIBHBIX yCIyr (GyHKUMNA) —

www.gosuslugi.ru




[Tpunoxenue 2
K AJIMUHUCTPAaTUBHOMY pErJIaMEHTY

MpeI0CTaBICHUS MYHUIUTIATEHOU
yCIIyTH «ndopmarrionnoe
oOecrieueHue rpakaaH u

IOPUIMYECKUX ~ JIMI HAa  OCHOBE
JOKYMEHTOB ~ ApxuBHOro  (oHna
Poccuiickonn ®epepanuu U Opyrux
aApXUBHBIX JTOKYMEHTOB

Ceenenust 0 MHOTO(YHKITMOHAJIBHBIX IIEHTPax
IPENOCTABIEHHUS TOCYIAPCTBEHHBIX U MyHHIMIAIBHBIX YCIyT

CBGI[GHI/IH 0 MHOFO(bYHKHI/IOHaHBHBIX OCHTpax
IMpCaoCTaBJICHUA IT'OCYAAPCTBCHHLIX 1 MYHUIIUIIAJIbHBIX ycnyr"’

Mecto Haxoxnaenus u | 656064, r.bapnayin, [1aBnoBckuii TpakT, S8r
TTOYTOBBIN AJIpEC
['paduk paboTs [Ta-Y: 8.00-20.00
IIr: 8.00-17.00
C6: 8.00-17.00
Bc - BBIXOIHOM JIEHD
Ennneri nentp | 8-800-775-00-25
TenedOHHOTO
00CITyKUBaHUS
Tenedon nenTpa | +7 (3852) 200-550
TenedOHHOro
00CITyKUBaHUS
Wutepuer —  caitr | www.mfc22.ru
MOI]
Anpec  snekrponnoii | mfc@mfc22.ru
MOYTHI

Ceenenns 0 puamnanax MOI{

Tabynckuit hpumman KAY «M®II Anraiickoro kpas

Mecro naxoxnenust u | 658860, c.TaOynsi, yn. CoBerckas, a. 22
TOYTOBBIN AJIPEC

I'paduk paboTe H., BT., CP., uT., 0T. ¢ 9.00-17.00

3 MYHULMMAAbHbIA __ apXuB YKa3blBalOTCA CBegeHnA O Tex MHOI'Od)yHKLI,I/IOHaIIbeIX LUEeHTPax npeaocrtasBaeHnA

rOCY4apCTBEHHbIX M MYHUUMMANbHLIX YCAYr, C KOTOPbIMMW 3aKNOYEHO COrNalleHuMe O MPefoCTaBAeHUU MyHUUMNaNbHOW
ycnyrm
4 OpraHom MeCTHOro camMoynpaBieHMA YKa3biBaloTCA CBEAEHMA O TeX MHOroGYHKLMOHAbHbIX LEHTPaX nNpeaocTaBneHus
rOCY4apCTBEHHbIX M MYHUUMMANbHBIX YCAYr, C KOTOPbIMMW 3aKNHOYEHO COrnalieHMe O NPeaoCcTaBAeHUMM MyHUUMNanbHOW
ycnyrm




00ex ¢ 13-00 mo 14-00, BEIXOIHOM CO., BC
Ennueii nentp | 8-800-775-00-25
Tene(oHHOTO
00CITyKUBaHUS
TenedoH ueHTpa | +7 (38567) 22-1-51, (38567)22-1-91
TenedOHHOro
o6cnyxmBaHns




[Tpunoxenue 3
K AJIMUHUCTPATUBHOMY pEIrIaMEHTy

MPEeIOCTaBICHUS MYHUITUTIATEHOU
yCIIyTH «MudopmanmronHoe
o0ecrnieueHue rpaxaaH u

IOPUANYECKUX  JIMI HAa  OCHOBE
JIOKYMEHTOB ApPXUBHOTO dbonma
Poccuiickonn ®@enepaunu U Opyrux
ApXUBHBIX JIOKYMEHTOBY

PYKOBOILI/ITCJ'IIO MYHUIHUIIAJIBHOT'O apxXuBa

@®.1.0 (mocnennee npu HaJIUYUN)

TenedoH:

aJpec AIEKTPOHHOM MOYTHI

3AITIPOC

(st pU3MYEcKOoro JInia)

[Ipomury nndopmaruio B hopme

(I/IH(bOpMaI_[I/IOHHBIG IMMCbMa, aPXHUBHBIC CIIPABKH, APXHUBHBIC BBIIIMCKH, APXHUBHBLIC KOIINH,
TCMATHYCCKHUC IICPCYHU, TCMATUICCKUC HOII60pKH KOITUM APXHUBHLIX JOKYMCHTOB,

TeMaTUYeCKHe 0030Pbl APXUBHBIX TOKYMEHTOB)

N3noxenne cymiectBa 3ampoca (mpobiieMa, Tema, BONpoc, COObITHE, (PaKT, CBEICHUS U
XPOHOJIOTMYECKUE PAMKH 3allpalinBaeMoil TH(GOpMALIHH )

IlepeueHb TOKYMEHTOB, IPUJIATAEMBIX K 3aIPOCy (3asIBIICHUIO):

Haumenosaunue

KonnuecTtBO TUCTOB

Ha 00paboTKy npeaocTaBlieHHbIX TEPCOHAIBHBIX IAHHBIX COTJIACEeH(HA).



Hacrosimee cormacue AEUCTBYET B TEUYEHUE IIATH JIET IOCIE MPEIOCTABICHUS
pe3yabTata MyHUIMNAIbHON yciyru. [lo ucTedeHuto cpoka JEHCTBHUS COTJIACHUSI MOHU
NepCOHaIbHBIC TAHHBIC MOJJICKAT YHUITOKCHHUIO.

3a JOCTOBEPHOCThH IIPEJICTABICHHBIX JIOKYMEHTOB M COJICPXKAIIMXCS B HUX
CBEJICHHI HECY OTBETCTBEHHOCT.

Pe3ynbpTaT MyHUITUITAIBHOM YCIYTH X04Y MOJIYYUTh (HY>KHOE MTOAYEPKHYTh):
B MYHULIMTNIAJIbHOM apXUBE;

B MHOTO()YHKIIMOHATTLHOM TICHTPE

MOYTOU

(moAnuUCH 3asIBUTEIIS)
JIOKYMEHTBI ITPUHSATBHI « » 20 T
o1 Ne

CHCHI/IEUII/ICT MYHHIUIIAJIBHOI'O apXHBa

(pacurudpoBka pamMuimm)



[MpunoxeHwne 4

K  AOMUMHUCTPaTMBHOMY  perfameHTy
npeaocTaBneHns MYHMLMNANbHON
ycnyru «MHdopmaumnoHHoe
obecneyeHne rpaxgaH N HOPULONYECKUX
Ny, Ha OCHOBE AOKYMEHTOB APXUBHOIMO
doHoa Poccuinckon  depepauumn  un
APYTMX apXMBHbIX JOKYMEHTOBY

Pykosogutento MyHULMMNAanbLHOro apxuBa
oT

®.N.0 (nocnegHee npu Hanuyuwn) npegcraBuTens
tOpUAMNYECKOrO nuua, o6LLecTBEHHOro
ob6beanHeHusa

HanmeHoBaHuWe opmngudeckoro nuua,
obLLecTBEHHOro o6bLegnHeHUs
NnoYTOBLIN agpec
TenedoH:
agpec 9NeKTPOHHOW MoYThbl:

3AMNPOC
(NS ropmuanyeckoro nuua, odbLecTBEHHOro 06begMHeHNS )

Mpowwy npegocTaBnTb NHOopMaLnIo B
dopme
(MHbOpMaLMOHHbIE MNCbMA, apXUBHbIE CMPaBKN, apXMBHbIE BbINMUCKU, apXUBHbIE KOMWUN,
TemaTuyeckue nepeyHun, TematTudeckne NnoabopKM KONMn apXmBHbIX AOKYMEHTOB,
TemaTudeckme 0630pbl apXUBHbLIX JOKYMEHTOB)

N3noxeHne cyllecTsa 3anpoca

(npobnema, Tema, Bonpoc, cobbiTne, hakT, CBEAEHUS U XPOHOSIOrMYECKNE paMKu
3anpalwmBaeMon NHpopmMaLmnn)

[MepeyeHb OOKYMEHTOB, NpuaraemMbix K 3anpocy (3asBneHuto):
HanmeHoBaHue KonnyecTtBo nuctos




Ha o6paboTky npeaocTaBneHHbIX NePCOHarnbHbIX AaHHbIX cornaceH(Ha).

HacTosiwee cornacve penctByeT B TedeHwe NATU neT nocre npeaoctaBreHns
pesynbTata MyHuuMnanbHoM ycnyru. [lo MUCTeyeHMto Ccpoka [OeucTBus cornacua  Mou
nepcoHarnbHble JaHHble NoANeXaT YHUYTOXEHUIO.

PesynbTat MyHMLMNaNbHOW yCAyrn Xody nonyyYnTb (HY>XHOE NOOYEPKHYTh):

B MyHMLMNANbHOM apX1Be;

B MHOroyHKUNOHaNbLHOM LeHTpe

noYvTomn

(noanunckb 3asBuTens)
[OKYMEHTbI MPUHATBI « » 20 .
noa Ne

Cneunanuct MYHULUMaANIbHOIro apxmBa

(pacwmdposka
damunnun)



MpunoxeHwe 5

K  AOMUMHUCTPaTMBHOMY  perfameHTy
npegocTaBneHuns MYHMLMNANbHON
ycnyru «MHdopmaumnoHHoe
obecneyeHne rpaxgaH N HOPULONYECKUX
Ny, Ha OCHOBE AOKYMEHTOB APXUBHOIMO
doHoa Poccuinckon  depepauumn  un
APYTMX apXMBHbIX JOKYMEHTOBY

Bnok-cxema nocnegosaTtenbHOCTU aMUHUCTPATUBHBIX Npoueayp npu npegocTaBrieHnm
MyHuUMnaneHon ycnyrm « MIHgopmaunoHHoe obecnedeHre rpaxaaH U ipuanyeckmx nuy Ha
OCHOoBe AoKyMeHTOB ApxmBHoro ¢ooHga Poccuinckon denepaunm n apyrnx apxmBHbIX
AOKYMEHTOBY» (COCTaBnsieTca MyHUUMnNanbHbIM apXMBOM CaMOCTOATENBHO Ha OCHOBE pa3gena
Il AGMWUHUCTPATUBHOIO perfiameHTa)

Hauaio npegocraBieHnss MyHHIIUNATLHON YCIYTH:
3asBuTenb oOpalaercs ¢ 3asBICHUEM JTUYHO WU TOYTON

HanpasJII€T €ro MOYTOBbLIM OTj] [HCHI/IeM, SHCKTpOHHOfI MoYTOM

[Tpuem 3asiBieHUS O IPEIOCTaBICHUH MyHUIUIIANbHOH yeiayrn «H)opmanmonHoe
obecrieyeHre rpaxaal U IOPUANYECKHX JINI] Ha OCHOBE JTOKYMEHTOB ApXHBHOTO (GoHIa
Poccuiickoil @enepanuu u APpYrux apXuUBHbIX JTOKYMEHTOBY

il

PaCCMOTpeHI/Ie 3a4BJICHUA O MPEAOCTABICHUUN MyHI/II_[I/IHaJ'IBHOI/I yciayru
«I/IHC])OpMaLII/IOHHOG obecrieueHne rpaXXaaH U OPUAUYECKUX JIUIL HAa OCHOBE JOKYMCHTOB
ApXI/IBHOFO (bOH)Ia Poccutickoii (Dez[epaupm U JpYyrux apxXyuBHBIX JOKYMEHTOB»

10

| |
| |
[ Moo mgopmams ﬁ }
- |

4L

Hamnpagienue yBegomieHus 06
OTKa3€ B BBIJAYN MYHHIUIAIBHON
YCIIYTH 3asIBUTEITIO

Brigaua MyHMLIMIIAIBHON YCIIyTH
3a5BUTEIIIO

[ [ ]

[ OxazaHne MyHUITUTIAJIBHOHN YCIIyTH 3aBEPIICHO ]




KoHTakTHble gaHHble AN nogayu xxanob B CBA3M C npegocrtaBlieHnem MyHI/ILI,MI'IaJ'IbHOIZ

MpunoxeHwe 6

K  AOMUMHUCTPaTMBHOMY  perfameHTy
npeaocTaBneHns MYHMLUMNANbHON
ycnyrum «MHdopmaumnoHHoe
obecneyeHne rpaxgaH U HOPULONYECKUX
Ny, Ha OCHOBE AOKYMEHTOB APXUBHOMO
doHoa Poccuickon  depepauuu

APYrnx apxmBHbIX JOKYMEHTOB»

ycnyru

AOMUHUCTpauus
MYyHMLUMNaNbHOro obpasoBaHus

Apgpec: 658851, Antanckun kpaw, TaByHckun
panoH, ceno JlebeanHo, ynuua JleHnHa,6
TenedoH (8-385-67) 26-3—34
rnaea cenbcoseta Mosep B.[.

MyHUUMNanbHLIN apxuB

Appec: 658851, Antanckun kpawn, TabyHckun
panoH, ceno JlebeanHo, ynuua JleHuHa,6
TenedoH (8-385-67) 26-3—34
rnaea cenbcoseta Mosep B.[.




